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ARTT Hograr FUSER e FuIATd HTel 3¢, HEIAT SgaedIs |@iadr
& SO A F@ead agd Il

ged=ar  3ufedha

166. TEITIT 3UTAHId PIVICHART sIdld 3UTAE FATASES HAGIAdT AT
fohar gegrear 3ufaelid $ecad G HAE  fhar  urargr  3ufaslr
YegaTdel SRIGATdl A : -

(Th) @ 9¥di@ ST HOAYURYT §0d ORI 9vad Aife 3/fe oar ga<ar
14 aw 30MeX I HETTAAT eI YEAd Shabaudrd Aearary

(A) TEITI FEEYUROT FRT IURYA  Wled d  AdG  FHIOM-AT
Fergredl fhAT gl JdlamRier ®oll dfcledl AAOF ArHadr s
AT SeafRIany;

(feT) adi 3ufael qaR axol, ITd WRege a0 I df Egaldel ol I
ad AT AU ATeT.

167. HEdedT SgHEd ewdrear @ framd 93« wfAd segmes, @R ol
qREST HRAYUT fafafAd i

168. T SHARA / ARG I TA A&TTd U3« ddd SHARCHT IREIX
A SR dA&TTd U3, TTAA FAGATIROT T AfRTT el 372m dbr 3y
WP WSUIES!, URAREN ¢ger 0T O Faaarer 7 Affaa #ar. 3w
fasurear, meRofear g gerear 3l 3.

3calgaArdl  HIIYUTeT
EIGRIGRRETYP
T AR WD
Wougray fAser
ATHATSH ST
QeSS 2ol

169. @A, fo=ar @il #Aiehedl Sled, Ieear/Gell S/ Rldas/Feld
g3, THSH gleT ScATGT HIVMET STFdlel - HIT of Jaal €A Foe
I AT A, FUCHE FROTATST ollcg OT-H Tl Thal Tiesisam
SUTR =1TeT.

3) W4 WAl ARHIST el §d Todl SN, WHASS M 3.
3fOT 3T 3T SRM HUIATET HeFd Fad: T dIRATST dedld 83 ARUIR
SATEr. 37 S SAT SRUTETST 3ed ard dRonardr fAdfaa axvarg Adrd.
St Fof e ol erdim, 3fAsaEuT % HIT FIOET Heodd Aol &
IAFHIT Adhos Y oEld. Tded sleg ol rem / faor, @@= / o=
fSaer @ 3em SenaR FfAEHAUT de AT AT FIAEHATST  eIHgTT
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e grferesl 30T WeTH IRe-arear qd uRaretel farr HoX RMEsavet
3O JHTONC, STEehA 30T TAeAlcHS Goecal Hcl HIAT =4,

AT HEEISN WefAd / IWT AT 3ECAMST ARG / HoR Hel A, A
3CCRATHTST dT9el Tifgat .

T fACRATET HI FOMAT FEHIH qAeell o, fodear wremadEdr §
Jifasar ol 3 fadear ST eXFHeT SuaTd AaITaT SEHTS @ardr

g TS | 170, 3UfE %, 169 HEY HEE WA oA all,  GiAGT FEdedr
faadesa TEear TARAAST, TEIHT FEUTURUT @HT AN AT SHUATHE
MO 3FF TeAT MHRIE dlcqRcdl HRUMHTST TRUIHRAT SSel . FEAT
TS IITIRROMAT Waleeilel 3aTe ITedd a8 SARAAT HIUTcATer
HMTaY, TAETUROT FHT oL&Tel AT 3 T Ay AT Aaoary qareait
sl VT THET Werd fhar 3o TeEw T @R IR 3uewOr, R[@R
fhaT SHRAAT 3178 HFENGR SHATEIr 3Tdie 30T I Erdr Sem 39S
ol Ao
( TFH) TR FoFeX T3, IRA INOT ¥3 goIaRh @@, THEd T[S,
IRA qIOATIT ScAGHAT FATALY 3.
(a) "R 3ofaliar Regdieomad doew, 9edl, $eegcy Aret dgler, el
SCOIGAT AL 3. THSHTT SIRN 3UceY IRUATHRRAT TfAdSS THETarr
Ty Teaaar, €I SEd el SRm 39esY eI of gerad
eTATH 3TeTst] hde] ¢UI FEAST FHAhRS 30T,

AT THECAT | 171, TTITAT TSI Wil AVl YATOIT  dAhelidl IRST  3Hedrd

CEANTSIEAT  ofehell | ATEAIYe feotell o ORI oW ;. GETAT WEEHWN EEAUASITdr el

RIQUATSEGel  Adehel | RidUAEege dAdhel B T & : -

R &I
1. AT AT 3ufafr CENEGH 9d
Jcdh 9T ¥9T 5/ -
2. RRSIE | 3ufadfdrer FERom
Jcdh 9T ¥9T 5/ -
3. ged=ar A@TOYeTRT=T quTHeT ARfrer GIC-ELY

A& e 10/- 39
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4, FEA=ar LI carardr 37T
Jdeh 9 . 25/-

5. TEITAT W ool g@ @ IR AAGEYH | A% U T,

g5 100/ -

6. TEXT HEYT (IR Ul) roC R o M
100/ -

7. GEITIT AEEITdr ATET U ColRC I o S
10/ -

8. UIcudgR (Heranel defad) P CO I o S
5/-

9. FEY FEEROT FHY fhar afAh @ sfaga | y@w e s,

10. gI=ReIoT F997 g% UIE §.

11. JWYAET 3gdrd / dIi¥e #Alfedr / AIderies | 9 9=H 3.

AR srearet 5/~

12. 3ifharefer garae e ErColC s
5/-

13. JAFTATT FIH 32 3T SR FEETS e COB I o=
5/-

THUNE - WeEg=aT der fAaror o

TJPR 37T

172. TEAY UH fFaT 9P T, TR TAXY TYSE UM dhR 3o
HEATTT HIUICAG! FeIhgIehs Al FaeUe JI& el .

TPR 3eTay gfRaR

173. dHR 3T 9Iod STedmax, AT PNl cgaedids] fAdear aid oar
PR ok Ay 9w, g vy @efta dewma, ar uder  dSegrear
dREURST 15 adi™ 3nd Fasidel SrSel.

HEAHA HET HRATS
J eI @R
HIUThS T

174. SR HEEO™/ Heru™ AfAd=ar Avier @ s A a7 fRar
qfAcehgT 15 feaqredr Hedld oAl / cTiell  HIEIET HBAuaTd 3ol #ATeT
N THER  FONT HEEA/FOMN Fe&d et fAfdse Hivara smerear a&H
IS alG ARTA
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(31) ReYF (Registrar)

IGELEACTAGEIR

Greitel STeiell T dsRT [Aetees aeard
(Th) @IEr Alfgdr e el FEATAT AlGuiared.

(are) qeTgy ARG FeaEEd.

(%) eTIcad sThR feeararad

(IR) HEAHST AATAG AlGoll & Fodrared .
(9rer) HITTaCAT  eehraeid
(FgT)  gEdicRuTETST Ser JifReeardr Al Seaeed.

(ard) HAfFer@r=ar IO gEatasrear gl & RiJearsred.

(37T3) TEITAT  HAAEHEY AR deel, ol ESYA Ul YAl &sC
FOT FTTed .

(7T5) AN G JUAT HIVICATET JhRAT TIcTdgR o TAIhRUI
RICICIS IR

(&gT) T A T AWYETh A 30T YAl Hede HaEdd ol
ICICER

(37T oUfae e g arfife fRAe 3O gard dIR & 0
RICIEG IR

(SRT) Teeyy faefrar gehrar fafaier 3ryar e aed B Ao

(eR) HEXTT HEIER/TRE TeEd Frared

(dler) wEdear AU FEEUROT @HTAT 99 ARG JAdos HIoT

(TERT) RAera Az sHfdur IrEred.

(WI@T)  FRETIdET |, oIETaET geEdl 3gdTe ATeTad.

(") A Aed AUUIBENG  HICATHAR FISUHT o BugraTed.
(3T)  AHAfAER herauaTETed.

(ThoiE) SUfasdh HedAed fhal Ycdsh adl 30 HCCaRydl HEHTUROT HT o
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SrenfauieTad.

() 3ufaeh ALY gAfearyATr AR do% 3RAfSa o FRvArErEd.
(vrdrw)  EfAde oo weieaEEd.

(ST ) fATUdRar FEARAT 3R Gafad [T Irared.

(adr ) ¥ faaxor  30for faaRor o3 7 @ SogETEd.

() forarefier 3nfor ifsrameler Tera Feary svgrETEd.

(§) "Il @ (Co-operative Court)

TEhT STl
IGEUESECIC]

FERTSE Wgehrl HEAT IfAATA 1960 A=A Fod 91 el 3Has{d ool
Ferg wfoT fFar @89 8 IuAEdid @old deill defad faareg
TPl wATeraTehs [AGRIT svard Aol : -

(TF) cgaEdged ARG 30T TETUR0T 87 IS &4

(ST) FERTST TEHhIY TEAT IARAIH ,1960 T Foad 152 37 I
G HeITHATOT AHACAT BelBUAT 3l 3l o WS Feel  IIEATT
qfAc=aT HasuehiaEd ;

() A / geEr |, AN gEEN MO TSN I Hg GTET;
(IR) argel 3 oA SET

(IT9) WEfAHd /@S aey

(WgT) dUHH gddr ALY a6 gor

(TTeT) TaohTrHeh/ SeheR, AR AT AH[;

(373) AT gofiRaesT ;

(75) WSS Yharehrar Sar agel ;

(G8T) TEPNI IRTIT IWANT AV SR FIvlder faarg

(%) famft sarTew (Civil Court)
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feamofy Farareraafy
IGRIEGEEIEI

gl YhRA  faarg : -

(TF) SiYFHA Fgarly /faerds Iis/Ieard RITFEeEY gfdeear 3 a
Ul qetdr o
gIor

(SNT) gZIH et Sierehre;

(NT) TEA=AT A ATAHAT TREEATROT 9T

(TR) SIUHRH ALY a6 giol

(arer) Rl FOTETeATEAT HECARE AU SR AU g

Tarfas wrfereomel
IGEUESECICIP

(3) #gmifasr / Fufas Wf9$IOr (Local Planning

Bodies/Authorities)

Tl cfaodedr ey ;-

(Th) sTHGR dURHA  /  FE/  qAdT SeH 0 Sy
HAaTY/ T Ed / He fotehl
HNTECIER AredTehssd 0T 3Telel
(&) TEYe @ WeEdA QUIRT AHfAgfAd arofiqeaer ;
(cheT) HeEaThss / HNIECERIhg ATRIHALT Seol;

(TR) SARC T AwTes gest

(9rT) FEIfolhT /TAfAh  UITYSOT  ATeaT  idehaid  JUIAT  &r&lr. 3.
HATSIHT FT,
Tl fed  #err Infor geaer AnTd ghawr.

qiferarely ferfsd arer

(%) 9 (Police Administration)

Tl cAfaodedr aer ;-

(Vh) TETT/JIUaH Igarll/dAeTdeeR fhar HIoTdEr 3+ cerdr
gredThgA A [T,

geblel, aTgel 330 FIUIT ST/ Alhcdl SIEM ITaT HeATShd aTR
%l BIUNT 3959 ;

(SIeT) EEATAT HEEATHS 31Ul Heediar 3O gerferenr-aiar ey
SO/ =ATaY ool
HOT

(clieT) AT AR YUMAT A HIUICATE! STei
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HAHTEROT ol

(%) WIATUROT AT (General Body of the Society )

(V) TEITAT ATFCd SEHTT SAaEAIs]  @iAdegT o gor ;

IGEIEGECIE]N
(aXT) HEITAT el HEMAT Feleh o @Ol
(heT) EEATT Herhrehge 3UfAel Hefiel R dreled o Fod@s 370
ERIGIC
SHAEATIT HIANS hRerel ST €3;
(UR) 3T AhddT SEET HRIGAT aR HI0AH FIEATd  HiAdT
farer;
(UTeTr) egaEATTST HiAhg FEATAT AlerAr fdAT & Hieor;
(WET) ARERITETAT  AHI[.
(H1d) HEHTURYT FHTAT HEARAS ¥ el
(1) wpfaHAtor ww (et / TS )
el Aerfeg arey

Tl 3eoilledr drel : -

(V) WeEdiehgsl HEA<AT |G Jaer sATeror

(GIT) HEEY / HATUTSA HiAN  FTATRSA HIUCAR! JHRAT FIIdeR o
ETehIOT

(fer)  waftg Segr / wgras fAduse e fAgaar sufadr .
96 3eay TAAY FIGYUROT AT Serfgor  3or  3gfdel &, 132 ey
ST A THT Srerfqor,

(IR) Heredr Sufatiedr SRQAIGER JEREAT R ATl

175 37) HEPRI TQAAT FEATAT ATclehred] RepEdl SIEM q&= ARG
YATdhTH FIOGIEET HERISE TRl HEUT HfATATH 1960 o Held 79 (37)
3ead (ABAS GURCT $HodGATCT )  HGRISE AW A A0 Fopar
2007 / 9. %. 554 / 14-¥ &A% 3 I=EORT 2009 Jsh REIAT Sherear
fAéaR @ AR R SET / SARC FET YeATdeRE  HRodrd
AT

d) a1 gaxoll Germasaadd fdea s fasaifea s dom Ay ax geer
dar oUd g wed fder, fAFmEHaT AT 9Td ARG Adie [awEs
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AT IS MO T SR oY A8 R EEAH Aehlel FHuEEd e Har
DECH

foeren srdterarar yfafae, fosras fAgsdear @@l diemaor mawas
e T A 3URYT U FUFRRS TS

%) FARAAT YAGhAHS TEAN WG HEA dEedd  FEAT HGedT
HHd AT HisdoTd dle FXel 30T AVATOT 3Tear 3ufatha geed el

qRfRsSE . 1
(3ufath wAF 17 () =)
{TEATAT AHHEATHTS! HAATATAT ATAAERAT AFAT / IaRUSRS / HATIeAT qTAheA] / FRASRAT
yfafaefear / arhd Fraarea Irsar 751}

ufa,
afea,
--------------- weer! IEfaAtor wEyr, FAtfew
HERIT,
E 1V 17 I | S —— €/8dT WgPRI IEIAAOT HELT, FIAT. Tl --------o--o--- ar
AT / AT IS B1d / BT d el YAPT T. 50 °T Ush A UTA/Sgl AT g IMedl . -----
¢ Fer gl
feetieh ----------- Vol =T Hcg, el Al Jog aEell Hiad Sl 38, e A/AMAN - --

------------------ AT AW ARG FF X T A /A A IR, N ARSI For
g g dr / o A g, A AATERS do Fegd d rdl dRHER AT / AAA - --------

@, /oA - - eI A TFART ATfed Uil #Id IS AFeel /
AAClel Ul HICRR Gl 3edHS, WU reerear ade oo ----- TEHNT  IEfaAToT
qTgT, AT, GAT - ----------- I GEATAT GHHSAETS! d FHIT JHHSS TEAAT Hsdardiad /

HATTATA A9 fRad@ey deX e JAdT AAGRId SdFdedl / IRAGRITAT Jcdlel AT ATara)
AT HIUATHTS! "HERTSE HEghRl €T, f@¥H 1961 ¥ ¥H 20 3Head 379l &Hdd 3", #AId
FHTHGTH URUT helel HEYGT Tldd sl 3¢, IT di9d . 100/- 9aU ®T grefdd 3M8. .

3T I AHATAERIA SgeFclral / dARECRTET YAl eI 37Tl SheFclredl HeoaTeliel HIoTer
AT fRaT AT dEde  HCledl  SadT HEITAT HRAAHId  3elel  $@s/MaI/EX AT
qufel @rell SuATd Id 3118
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3H.F. AT ATARERIT sEE AT AREGRIT EATAT T | @S /aMmar/ ;W

féhaT aREERIE 3rar e ARECRTEIT 37YaT Iredl Fgdldledl | IS 3 d
FeaTclel S fohal cATEIIER | eFFciredr fohal cATeATaX 3aeiget feenror
HIS HHIAT el i HAICAT SFATAT FATalel 3Helell

@S/ MBI X IraT dYTRIel

1 2 3 4

& 319 foaRTg avgrear g 3MaeTe HAT HATST duferel

ag

gy

FRTAT gaT

ARA® 3ot T.

Y, 37T gl HEATA I §Y Ule] g YT alidcd HETAUATd dheel al / .

A 3 ST ARl / WA B, GEATAT HIEETHANT Hel Al SFFred] HUAT IRACrEd] Hedlce
FIOMET STarcllal 3aT 3TN 3delgel 3Heled] SqFATAT ATehrdl HIUTAE! @S / M@ / B AT,

HAT 3cUoelld TIAT A AHIHS, H SARG Ideigal 3 o TEAY A e T Yool e
AT AU gl Hld aedrd RAftd dg=arde 3ffaas 9F e od 3.

X MBI AT FHATHG AT JASTATT UROT Sl AT / HUGA el AT ATT GASTATT  3ATH
SEATAT dclldl aRUAEegerd fAfgd Aeeardiel 3ifadel o9 (IRRISC %, 3) # &Aed s 3.
TJOT MBATAT ATRTAIT HIUIATET d6od (change of user) TEATAT ARG &Hell VIR ATST
3 HffgTa = &ar.

3 SHATIT fhaT AT FeaTclel cardredl fhal A Hacige EUTAT Sqecirar 8@s /
AR / BX (SAT FiAER AR I 36d @ Gl 3R) At crhudereay fafgd  aa=ardrer
AT g3 A Sisar AR,

IaR IRAFTATNT Fed 269 T & YA FAW SHAIT AGER MBI §EATAROT hedrar o1
Arcequadegd fafgd aeeaidel 3iffaas o3 @ Aed Ssd 3. (IRfASE H. 26)
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& GEd dAlogeld 3UfA arae 3gE,  Atogoll USRI cOld A UROT Hle, cAEed o
sufaefia aree s 3iffaas & &ar / &d.

o AIG FHECTedT did @EA gfhd erfdcd Ul OIS AMOT ArWATOT Iqedl HE dolda

ST AT ddied Holl GHTHCcd ATl 38 I8 Sleaedr gred giad [Aosd §EdidioT  hded

ol A gt &g 3. Y e Sk g e A wEfa aew wierarer wrog glarr At

HeTHCed HYSeTd Ao

A AdesT FAr / Ra FI, JAEIAT ddd THEEG AT AT AT AT Baar tfteag @d
IS HRAAET FA.

AT Tl HAll TEAT THESG ool ©I1d g Aeddr.

H9elr faRary;
(FARAERT sgadr / aREER)
Ik
qreesh / HAGRR gfafadr
ILEI
e

el @ SR IR IAfATAdT Ferd 2(41) AR AW g1 AIA FHECrET Aldiss 38 R,
IMMBSATAT LR ATEoly ugreadd JfAaa 95 I 39S dT ATel.

* o] S8 o @rsT
gRfdse &. 2
(3ufae FATF 19 (F) T 66 (6) 3H=a)
HEATAT_ FHHSCATHIS SFcllel FAGATEAT_ AT AHA
ufa,
ATY yqd+ / dfa



AT HEATAT HIRAETHAT TS glael Tguarar HAeAlgd 38 .

a1 3eiran faar axogrardr Al Arfedr gérer gaT,

1) g ----------- ¥ -
2) [ 1o =1 2 (R
3) AMTS 3cTeed §. -----mmmmmmmm-

4) FRITRNA TAT - -----mmmmm -

5) IGEIE: 2 S | I
A vade TUFHER A/MAN/ATH oo RIS S ar
AErdl  SARAHAYY  $hATh  ------ A - ot # . &ThG oIl MG AT geehredT

MBS ITRAHAIH AT FAH 4 Head FINAHT FHvel Tdehd Ul A, AT IRAATET FATOIT
Helell FcI9d dled SlisSell 318,

* Al I SRR A / WA B, WA WA Has Haid JRAEIA 1958 Iwad @]
3reredr 30T SAicguie HTaeTs AU HAgih dlaell 3R <Ardl 9d Hed Sisell 3119

far

* AT fhdT AIGAT FHgodldiel gedrar fhdl HIATER 3fdoide 3THUIAT ShFdledl Hlelehrd]
TEATAT HRAGHI 31elell @S / el ITal qUfRAel @elel FATOT & 3§ : -

H.%h. | gFd G | ISR 3R FEodTcdel HES/MaT | TEAALY T
edear fhar careaaT araie 11} 3RS FHUITH
AT HHAIT i orafsemom | HRoT
TEATTT HEAT
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8@ /IMBT/EX eI TRIer

T HAEEd AT §. 50/- [HAAAT &gT HEN fRAT T. 500/- F yIA B T. 100/-
grafad 3e.

HEAYA 3l T °le] g YéleT aificd SMEIauard & 3iffiaee &al/ad.

T

AT 3ol TS A FAGcABD, AT IS Al SIS el 38, o TV
el §d Ao § YA elfdcd HIFAGa HETddle 3RM A fARRd df-aider Hfag o
A9d SIS AR, IR ARAEIA FoddA 269 T § FAO MBIER RO 99 AlcgaudEadd
AT 99 Hiegd s 30E.

A S YA M WE FT e AT TASTAES IRT doR HIUIrS 30T cgrear
AR FAGATT HIUTE! Toel HEATAT Jd Wallelera Foard # Hf@aes ga/d aeead f&aga
AHIINS JHHTTATT A Had s 3778

& ged @AfSd / dlcda 3ufaelr arrer e, Atceol ISR card I guRom wie
TATHE AT UTeld aoard &1 3ffgasr Sdi/dd. #Fol TS THHG oA €19 &1 faeidr

39elr faRary;

(3SR &)

(9Ot &)

AETITFd FOR - HET Yads / Hegar
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feu : Fgoardier s a1 Feear Ar IufHiciel . 3 (25) AT 3@,

qRfdse &. 3

(3ufael wATF 17 (F) T 19 (31) (4) 3=a)
(/R FIY TEFT JUIEN)

{ToTHe. 819_sfEavm suAn, IMaI/S9rer A1 ITARIEe! RASEr He < ITARmEe!_ arRudrErEd
ST _ AN AT AHAT}

--------------- I HEN HEHT A / @9 sfood 3gd, Aar AfRgwe dr f, Ao/ e
TEITT 3Ufael ey ARSI / AT eIt 3Tolell, 3Tl T H™eGed d9edra] Holl /
JTFGTST Yo QIUIRT aNMST / §9rell foafad / aiadl g axdear 3ufaeh . 76 (31) 3=a¥ Rear
SIOMAT aTeq YAHE g sholodl HIATEISE Al / a19%.

A/ o 3 g @ f, A/ 3 dEdew wfRdewr oW 9d wamehfar

IMMBATT ITRTT HIUTATRT TGl HIUMR &ATeT .
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qRfrse %. 4
(3ufath wAF 19 (31) =)

(AT I FEFT YR

THE B3R Reawaradr susd SAredrEat addd e AT SAFdle GEAvd FHoel grndcd
mmmmw

ufar,
qET Yaos / |ig
----------------------------------------- wEFY apfaAtor gear 7. ()
HERM,
/AN - L1 IETAATOT TghT FEAT HAT. Tl - - --
___________ AT HEATAT FHTHGCATHIST 37T holl 3. TG 3cUeelld TGS AR o8 o / &

ASIR  3delgel 3Med. Aol HEIT FHHGd GeAAR Il HEATd  HEEEdrr e d gérd
adcd EEAT AR Geg Hell fohal cAedr AThd  &oddlel WA ogiedr el #@f HeX Soh
HEITIUATE  (RUAH) dIR 3§, HE SO HRMAUAE  (RUA) AT FY Sodrd  HERISE
PRI TEAT HAATA 1960 HoH 101 3Iedd HISIER 3Mdoidel FHUTLT HHCEs Fedr Soh
HATSIhgeT g I

N

A Srefier T, AT Jegordr Al Wiellel AT 378

1) GICH 72 = I |
2)  ATBIN TRIT -=---m-cmmecmecceececeaceeceeeeaeeeeeeeeeeeeeemeeeaeceaaeaa-
) TR ORIT - - e
F) PO TRT - - - - = mm e e m e e e e e e e e
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3) 1) 1 R
4) FHAGRTT (employers) i@ & YUT Tl === -------mmmmmmmmmmo oo
5) AAE IcUoead | FIF - oo oo oo e
fesepToT (@)
CGIE I
qRfdse: - 5

3ufaelt %.. 19 § Or 19 F

ST gaFdial DU AeId FHTHE FEUA YA fedar e, <A gHdd HIFARCAT ST UROT F%
sRevrn aFdia_Hedell THTHE TS FUEATAT_HSATET_ AT

fd,
afa,

it/ sfareht g Irgdr HEhNT IRTAATIT TEIT
THTHE STl 3T chiell Tcdehl 50 FUAT SAhr HEIS Bdell 3Rd.

ar/cr 3Rl sToT gFd Al / A Hr, A/AFEA Il ARSI /
fOReey §gFd HEYT YR HIUITETS AT ETElie I WEHN IETAATOT BETIHe
AT ARG HEfAFAS Tgdle HeTde #7guet Az,

YA A, AT HogRrE AN/ A T HEARN WHIHG FUW AU
fAaar FEUT &1 36T A 3Tg. IES FAU Yo FUA T. 100/- & L.
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AT 3 AAG HAr P, A G ATCHD TET Sholl A / TUA FHADPER oo iGoled] SqFcraamdd

& HTTHT HIFARCAT AT Alelhrd 3778

A 3 g HAr B,  HHEAT GIFARIT A ATTHIN AT fohaT UfgedqT SHATRET A1
FeAlleIedT FAAAIT & ATAHAT ASAT FYFd ATl ATeT .

HeIl/ Mgl WHRE Hgdlell @de #Fgo[ 9o feedrar 3megr sgercher: 3o dgeFaitear
Graréear fdegAE 0T oI Seerar YR 9Ty, HAETURUT G 3URYd [gudrar o deed
Adeld FUIMET ORR, HEGIAT AT A9 UfgedT wAPER 3 o A/ANAdr domada.  Ar/shear

I AT ARTIAT GEAT FHABIE TG 0T crer / fer (WgAe wwaeTen)
qaTEG ATl gk / fAWeR 3MUIR AEY. dudie AT A Mo 3T HOATUROT @,
HIIATd dfgedT HATFRGEI A9 ol THEG R IRgoR A di HERISE FghRl §eam fafead
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RIS CARS

1) &9 : 1) GIaNeRET @@

2) a9 : 2) GTaNeRET a@gr
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gRfdse &. 19
(3ufaeh . 35 3=ad)

(¥. 200/- =1 Toq IR fFar faaeara @AY AEF dEdedr FEEET)
(Ffader ¥ THEAH TAEA FIATEIOT FEqT)

2. A/AAN - TEUIR - ---mmm - - k| I TEhNT IETAATIT FEAT
H., AT ---mmmmmmmmme e - I §EAd gHTEG BIA/@IAT @ - ------- I IREE / dRETHl

4., TeX H/AAN - TEITIT YART §. 50/- TAT TYUT FROTM Hholedl Ggl

HITEcGd ARTIT A ---------- (ST AT ------- qd e ) (GIeET HAT UoeT) GROT

Fol Bid.

5. A/AAN ----------- el FEAAT - ------ - - - f&Poft rTcledr @8 H. ------------

IR TAeAT FEATAT SART . ------ ALY fhar -------- ATE MNBWeAT STOMAT SARAHEY

------- AT MBS . -------- UROT dhell gidl

6. 3I9UFd AN/AAAN - - AT URATT H TeheTd/Wrell oG dheldd IRASR 318/ 3Med.
1. /AN -
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3 E /122 [ | H DU
4, A/ A - - oo
YD | /2| = r | S
I |G A/AAA oo gar M TP IRASR TSI, oI

TEIA 9T T IMBACH fGTHTY Hell IRAgFhl RSN 3Med. Fex TEdear 3ufaeh . 35
dead AT GHIHEGCAETS! W0 AIT FHHGT G #FET d WMl fadayy HASAT  Adra)
EEAART Sl STUATATST Aol HUAE FFHGR 3¢, YA Hl HEATAT FHEGAEAS d #AIA
FHTHGTS HEANST HET g MBIl / HESTAIS FaYr AGAT AT §EAART HUATAIS! 33T shell
3.

frar

TEITgT UGl . 35 3ead, W AHG holed] H ARECNIl HIFAUU! AGUYGsh HicTmasT el
3G, TEITAT FHECAPRAT ST IWUANEIST I HIS FHECrd HEAAS HET g IMBACH  /
ST fRAaY GEARA shel SUAMAIST HIG olld Feidel 3. AIACT Hl FEATTT FECAaTST
g AT FHHG TEAATT $HET T MBI [RATaeT ATSAT ATdIaR gEAidRd HIUATHTST 3T hell 3R .

7. AqAGT A/ AN - IRATRT HRIGRRIY § / a ~IAAaduul gFheR 3Heedl
gEIT GRASRM / dREERIA FeX T 9 fad geifesily Jrdfdeee Hlorchel goeh HEodr, HAEOR,
AT 3R 3N FAGRN FRATS Hodd, AN Al A RGO #sl 0T il fSatdreier I&@ie.
aoT @ 3 SRY A @ AT &Y Y, FeX AU GHMEE IAAThd SHRGRRYOT g / ar

SRAIAYOT gFheR IHedT gH-dl dRECRIE / IREGRICE UG gFeh HAEON, el 3R SR
PSR FRATS HedH, IS BUIRT 9 @I T A,

8. A oear gifaetor syuIar g FfAguauI=ar URT §EAT AIT GHESRAT RN HeT
THTHG F%el O 3§ AT Hell quT SArofia 3118,

e
1)
2)
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3)

STt !
ICGIE I
areficr
1) 19 : 1) @meflerrh TEr

T
2) @ : 2) HIENGRTET &Y

T
ST
ICGIE I

gRflse . 20 (1)
(3ufatht . 38 (31) 3=a9)
HHHEET, WHREEAT Aisdddia / AT 39 $Er / fRadey ai & s suearean
AT

ufa,
wfea,
------------------ Rl Ipfaator @, #Aifea
AT,
A I (A/AAR) e T TR IEAATT FET FHEG
IR, AT FEXAT TAT - - - mmmmmmmmm o e mmm e e e AT MR, Y AT AEEEHET &gl
/ @\ qof AT Felel TeAd F. 50/- T c--cc--e--oo-- U - - - m-m e oo gdoa RaffesT
HHTP ool HETIA ERUT HAd eI 30T AT SHART HHID - --------- T ST eRoT
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T HRIT. HAERSe Tghrl €T T 1961, AT A F. 24 Hedd HEWH IO A0
3T AT ETTTATY & 37TeId .

/3wy, A/AAN - AT / AT AT ;OT AST / AT AT
gFh dOT OORERAT SARGIAIA  IMSATHT  Hisadidld ATl gFh / clcd 3o fRadsy
A/ AFAAN - Aol - ------- AT THAATS! GEAHIT He Seod!

EEAdRAAT (Transferee) THA! Aldd AiSel 3Tg.

9T f3arg

o

gRfdse &. 20 (2)
(3ufaelt . 38 (31) 3I=ad)
AHE (FEATGYT HIURT) IR HET N0 Badey gedidid=ar aad HogEd @Hafea gediagom=ar

LIGREICIG LG
ufa,
wfa,
------------------ weerl IEfaaAtor weyr, FAtfew
HERM,
/AT - I R L EE L E L R T - FERI
TETAATT HEAT AT T FHES Ied. o / Al YA ATGIedT INSATT WIERIEAT HisdeTciel /
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HAToFEdT 9T 30T R, #ASAT / HAAT A1Q, 1961 TIT AGRISE HghRl U fFgarder s
F. 24 (1) () 3=ay Gl FERT Foledr AR Ad 30T ToITaRR gEATdId % sieodid.

H9elr faeary,
f&eroT
e
gEaraRdt
qRkfdse %. 21
(3ufaeht . 38 (3) (i) )
FEATAT Hisadrdia / ATTAAdS H9a Ra¥aYy 9 H6T gEdiad VISRl gedid®
(Transferor) WHWER (¥d: SUFA! HACAN) FUGATAT AT FAH
wfar,
g,
------------------ HEhRI QAT HEAT, HATCGA
AT,
1. & /AN AT - el TEfHATOT HEAr AAfeT, oer - ----o- -
--------------------- qT HENT HATHE A, TP . 50/- T HYUT el dhelol UTa/Ggl AT HHATh - -
------- T ----------- -~ (ISR UTA) UTECES HET IF FH. ----------- 30T GEITAT AR FH. -----
----- ALY --------- oG ST SAUMAT FARAHL ---------- °q, Hed TG MHT H. ------
YROT T 3T
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2. HEYTAT Hisqald / ATTANA 3 eI AT I AT RIFTY gEAART HOIET AT FAAlGT HAcITaEG o

AGRTSE TEHRT TTAT fH, 1961 Irdel FIA (F.) 24 (1) (F) 3=ay HETS FHIATIATOT T II0MH - - -
------------------ A f&elr gl g dlea Aafea gedanrar fi/sfedadr - T
gAfaTT S gid.

3. HeX AT AR FEATAT FHHEAATS holell Tl AH=aTciel Sl Aiad Shgar 3.

4. #r IAET gEAAROT B ¥. 500/- (IIY IIY BFd) USfAd g, IravAdr GEIar 3qfadlt &. 38(3)
(F3) 3=ad eI (Premium) (F9F -------------- FFd) Hied grefad g

5. 3@ dAAG FA H, FEATAT HSTATT/HATIHI 3Helel AR HeX AT 9 Fawayr @ fFae v a¥ sdar
FIB GRUT ool 3Td.

6. W NOEr 9 FAAE Wl H, A FSAAT dRWIACT AN FEIYT e § af¥icd Hr quiael smrael
IR, YA A 3 ARG A H, HX FEACHOTAT 3ol HEIRSA FHoX greudod & gIomAT IwAT H
5.

7. # IeER ffaaa Ot N, AT THHET TUCIHR TATfAS, WEor, e fhaT 31T HoTEr wideor
ISTehgeT HIVCATET TASTAT HAEOUN HToATH, HASAT FHHGATI HIATHTAT HIUTd S alfdcd 3esddiel d HS
TS HIATAR 9T gldter 31l Fiorcdigr aiRcd #fr serd= .

8. Wel G Heledl HRUTAIS H FEIAT HsTelld / HATHANd HHA A H9T d RFoaday geaiaRd &%

sooar.

T T

3y Il

9. 3T IARIATNT Fold 269 T. &, 37wy TGl HIAHNTTY 3ETSF JTIATIHOT eI FEITIIUTT

aArceull wvaEEdd fafed dg=arder €. 100/- TIT FFT R ol AT THEl A Fad S 3R
10. A=y H9unE A 3mg dr, AT eEdaRoTE AIdT &A1l @ 9 Hell Hddrd.

e faeany,
(Transferor)
(BEATARPT TET)
f&eproT
ICGIEIE
gRfdse &. 22
(3ufatht . 38 (§) (&) )
AT HisaaTdld / ATaHAAdd Rddatl g 3T gFdidRd HUATHERAT g€didi® (Transferor)
NS (Fad: @ - 3deam™) mwmmagm
EIGH
gfRa,
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------------------ HEhIT TETAATOT FEuT, FIfed

T,

1. 3G A --- - - o e e HEHRT IETAATOT FEAT A, Tl - - --ooo oo
--------------- qr HEXT WHEG IGE, GAH F. 50/- (AeE UEA) A FYOT HAT Folol qgr/dE AT
HHAR --------- S R L T 9F S, ----------- 30T HEATAT SARA Sh. ---------- qY
--------- A BT AT SARAHAET MBS &, ---------- °A.HCH &Tharal HET UROT HAd
3TeIe.

2. HEIAT HSqAd / HATIHA el HEX HET T ATAT RAEEY gEAARd  axXodrdr  AHdT  Adled
HACIEGH HERTSE TPl TEAT fTd, 1961 Il IA (F.) 24(1)(F) 3Head 3ATF HHSATIHAT 3TFET
e AE el @t 3 dea Faifea geaiaRar A/swmd/ A oo oo o oo I gAfaaT
Siser g

3. 3Wad ARNALY AT A AHg el gld. AT AT gEAARAS FEITTT FHACAAS! dhelell fafge
TS 3HSTgr Had ShsaT 378

4. & I QEd EAROT BT §. 500/- (I IIY GFd) USidd AR, JagAr FEIT 3ufael &. 38 (3)
(QeT) Jead HRAHARN TFhA T, -------------- (FAF - --mmmmmmmm o ®ad) Fad grefdd 31e.

5. 3MFE 3 FAHG Fal I, FEAAT HSTld/ATGTHAT IHell HHAT X AT T Radayr 3 fFAe vh a¥
STl @l YROT holel T8 .

6. 3T JURN Y wHG FAN I, A oA ARWUFCT HEA FEAUA eIl §E alidcd I qoidor
HETTC M. CATAYATOT G ARGt &t i, HeX FEATAOMT 39l FEAhg HoX greudcd &I FIom=ar AT
IF &S

7. IFY TR FfPaTs At A, AT THGd TUIAR TUfAw wifdetor, armed fRar 3w HoTag
WIRRUT  ATSTehgsd  HIVICATE YA AR HeAMH,  3HATAT HHHccardl  @leadizar daurd st gif¥ied
3eyadlel g AT FHHecd TUII Fed glcier 372l HIOTCEY arficd M 719rq.

8. TIell G helodl HRUMHIS T HEATAT Hisdelld / HIGHIT T HHAT HET d BAHTH FEAART o

1

3 T

3 T

9. 3T IARIATNT Fold 269 T. &I, 3wy TGN HIAHNTY 3ETSH JTATIAOT Fed FEATIIoT=T
a”raziavﬁammmaﬁ%%?ragm?hax. 100/- TIT TEFY QWA dholol 3ifAagaT g38r #F @ea Ao 371G

10. 3G IMATAT aded A/AFN oo T EEACRUTESHAT AR TET HoaTd

Wiftiehd shol 3. HeX HABRUTRE FATOIT Haehel Had Sl e .
11. 3HD 9o AT g @, AASd gEdraiond Agar g 9 98 gl dadd .

el faeany,
f&epToT
et -
(Transferor)
(BT TET)
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qRfAse &. 23

(3ufaeh &. 38 (§) () )

fFaifa gxdidRdiq (Transferee) (¥Fad: ¥l 3WedN) HHTHECAMHIS! FIEATAT ATl _FHAT

gfa,

i,

------------------ Rl IpfawAtor v, #Afea

HERMY,

I T E R HEPRI TEIAAOT HEQT FAMEA, Gl --------o- oo
——————————————— IGT HEIT FHEG A/ AAN - - el AT HEND TR T
50/- o HYUT HTl holel UTEI/SET AT shATH --------- R (Sleer &%eT) TTdegel
T 9F Sh. ----------- 30T EEATAT SARA sh. ---------- A oo Al 3e@edr
JMOTAT SARCIALT IS h, ---------- ot HlcH SFhaEr HET URUT ol e, HEX HET g
MBATHST RTATY AredqTehsed §EATANA hoel U3 HY A/AHAN - --- -

3SER TEYAT IHS 815 sfoadl/siod.

2. TEATYT HSTAd / HATAHA ReledT TR FeI HET g RBAdey HASAT AGal gedidiRd

3. X EAY gHEC ASUIEST g TEATAT Alsdold / ATIHAT TSI el gEdidie™ HET g
RAGEY ATSAT ATAIaR gEAIARA ol BUIrATST T &7 35 Fd 3R

IWFT FEATAT HES B3 gEAIRP fddael HAGAT Adiay gEAidRd eel HUqraTSr HY & 3797
T 3Te.

B, o TEHNT IETAATOT HEA AAfET, AT FEATAT HIHHCATHIS!
' Feredr raar aR uIrardiear T8 Haedd O ATSIEcgedl ATl WTelleT9#HToT .

1) R ¥ oo
2) 55 1o
3) AfAF 3o T, -----mmmmmmm -
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4) FRITERNA TAT ------------=-

5) IR i L |

5. # g@ed yagft o1 ¥. 100/- gefdd 3R,

6. I 3 SR HIA/FA H, FEATAT HRAGTHT ATS/HGAT Feodlalel cTFedl/ASIER et
HHAIT STFATEAT HIcTehTdT TS/ MMeSI/EX ATe ATfgell Wiell & 3Tg.

fehar

AIST/AIGAT Fgodldiel  STFELT/AGATAR AT  Feled]  TFcedl  Hlelhredl HIAaTTd  3Folel

@S/ AT TIRMeT Wrell < e

H.F. | FFAR FOERTEAT 3R AT Fedldiel | $ES/AMBI/ET | AT FEAALA Ml
e gadredr  fhal ORI HAegH | HIS G o | ERTh oA
AT TFARAT HATThAT  GEAZAT | fSahror FROT

ST 3l TS/ MSI/E AT
aqfarer
1 2 3 4 5
7. 3R IRVFTATNT FadT 269 T, &Y. ey IW@eNd AIHAITTY ETH  FGSIATIHOT Jel

GEATRUTHT &tcgoll FoaEedd fAffgd F-arder $. 100/- =TI FTCFT IR dholel Al qagr &Y
died g AR

8. HoT BEAARA HFOATA Jradral M, HeX HEATAT 3UMGHT &%, 76(30) 3cdd Holl HEAHgH
quald AUEAT GAHEY g HA g AT YAISEHETS aToRel Sfigel 30T e areRfasiran
HIUCAET Feol HEITAT Ol qd ARG Hell SAUR QT 38 AfFaae &ar. geredy fafgd
A Hfdaae ded Sisa 3.

9. Hel HEIY FHWecd ASCITA dRUUNHA, HEATA 3EHAU §a aidcd RTauard #l 3idiaee
&l Hel 3cUeelrd TIAT AEA AT D, H AR & Haeigel e O G&dear smeoiafed faeama
I T T HEIT dd HEEUATY el H I@edrd Afgd FAAIcher ey |ied
Sisd e,
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ATST/ AT EESInIC] STFATT/ ATSATAR EECEC 3rFOT=T SqFArAr ATeTehrar
HES/IMBT/SAR/SIT/EX (AN FAER ARl iier et 318)  fasped  erpoamareay fafga
AHTAS O #l W SISl e

11. A @ 3ufael argel 3T, stogol SR cd SAT GUROT Hld AgEel, I el

FoA AT aar.

12. # 3UonE fAAdT #Ar @Y, MUV FHell TITAY HHHG ¥ EId T gEdiderd (Transferor)

AT AT / HATIHAT el AT T BAGEY AT AGIaR gdldRd ad .

3T faeary,
&t
ICGIEIE
(Transferee)
(3TERTT FEY)

gRfdse #. 24
(3ufath &. 37 (%) (W) 3wad )
ST _sFaaRd (Transferee) (FEd: A TR 30eI) TEI=IT GHRICANETS! HUGATAT

SofTen_AH=AT
ufa,
i,
------------------ TEhNT TETAATOT AT, FIARA
HERM,
1. FHV/AFQ - cmo o e TEHNT TETAATOT FEAT AT, oAl oo
---------------------- T A gHEG A/HAAAN - - m-m e - - - - TG AT GENW
YA® F. 50/- T HUT M oo Gal/dE HET FATEH - -------- - (2T
YT) TEegel HART IF . ----------- 3O TEATAT SARA S, ---------- qET -
Al @Al SUMAT SARCIHEY M . ---------- ot e &ThaTaT HIET GRUT Fell 3,

-------------------- , T
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2. OTITYT HEFATd / HATFAAd JTedT §EAIRPId TeX AT d RAgeyr AT AEER §EdidRd

3. Uy TEAT THHE Aovaad T ¥AT Alsddd /  ATGAId AHSAT  gEdideRr™

(Transferor) HeI HMET T RIGSY HSAT AGER §EAART $oel HUIMETS! 3G 3797 HAd T8I .

4. AFQ A WEd FAA K T, 100/- ISR IET dHT HeX AR HAT FgOWT F. 1000/-
IFHAL Tad drsfad 3meid.

5. 3MFglel ¥ FHMGed ASeAed] dRUUNS WU 3HaURl #d &lidcd  HEEUAR 3TegT
fAgTer ar.

6. N 3 SR &l &, WX A Roledr AMGAGER, HNEgenl TS GoEe el
ddedIdds, Tl TEATAT TRl ARG FoEe &, §Ededr sufatioTar Sisud &, 1 A
feear eI MeRATT FAHE FeledT AAGUST SET FIOTR TS

7. 3 A WET 100/- FOAEAT T TR AR FHara gAlaT qrae .

8. 3MFGIell §EAIRT UL I Medl, Hel TEITAT 3UMAEN . 76(30) 3fdd Hell TEIhgel

SUATd AUIAT TAHEY FAHE FAT ST AT SASHIEIO arqlell Slieel 30T cgrar  arariasirar
FIUAE gl HEITAT o€l qd WAEENRER el S0R A 318 30 df@aas ddr. emed
fafed FH=ardier 3ifAaesr @ed S 3E.

9. g AT 3ufgdt g ABRISE HEHHT TTAT FAAIH 1960 Fod 22 3Hedgd FHEuAd Teldl

AMFRIT T arelel 3 e, Aogoll YIARIol g AT Ol AT GUROT lciiel dl FEar, odrd el
FoA 3fHgasr dr.

10. A/AAN - AT AT Tl AT A WET FOAH WIRFd el
3. T USRI JAOIT 9d sl 3Mg.

11, 33 39onE @Y aar fr, YT JEETer §EAY HEE e B 9 gEdidierd
(Transferor) HEATAT HISTTd / ATTHAA Al AT I FaGTY HHTAT AMGIG] gEAART .

IR Rdr 0T ader
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Coic W e |Er

gRRfase &. 25 (1)
(3ufatht . 38(3) (11)
(¥. 100/- FFT IT)
AIH_ ATAAIH Fad 269 U.dl. YA INSATTAT EATGROUME AlgUN FIVIEE SIEIT=dl_ATNaasT
LEICIRGLGI

(TFATRF T AT Iiell FIFAIOr AT

H/ T/ A/ AN /AT - (BEARP) - -------------
TEHPNT TEITALCIOT FEAT FAT., Tl - -mommmmmmmmmmmo oo I HEAD WHTHG 3G T HEIAT
SART / HESIER - - - IMBT/FTSAT T, -=-------- URUT RT3 T A/ NaAd/ATT
-------------- TEUIR Tl ------------------ (GE&lcNIih) WX HEAT WG 89 FTeod

A IWIFA EEACRPIhgA HeX IMB TAA: S FEACKRIA el U Feodl. I el FIFdRedr

IATET Sar H, NUUTE RN VAT, JFET fhar R HIUET Th, gFEIOROmET @WK
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ST AREYH HEATUROT FHT SAedqc) 30 feadia smaey afRfags 269 w.&f. yAMOr oo
FOGERAAT, 3R AfAfAgaAr@relier qemd WfOHl A1 731 F. 37 § ALY IJaeIS o AR

ey &%,

Ao (transferee) @&

graicRAoi= (transferor) @&

Ra : masx AAETH dad 2(41) AT ARIATIAR &l ATIASHIALT FEACROMTT SFGER  SATel

3 fhar gedioRomear Gfawem  (consideration) IFRA . 75,00,000/- fhar aigd e
AT R, & AAGdd 97 gId ANUR ATl

aRfdse #. 25(2)
(3ufaeh . 19 (7) T 20(4) 3=aA)
(¥. 100/- =T FFI YILE)
I ATAfATH FaA 269 T. . YA el HUTEATSAT Aleoilared Iradredr fHaes qarar A7

;A AAd/ARE - HATelhr  gerepredm
MBAEad FRAATA T FadA 4 3ead TURHGRISUST holedl Read AT HEATAT SARCIA
aMear e [CED] BRI 31T

-------- e TEfAATT F@Ear 7. (FAfSd) ar @8 e @aee gl sRoar. f ufaes aedr
Hr, SAT FEHTUROT FHALY ASAT FHHGAT 3791 FSR doll SASel AT AT ARWIH 30 feaaid
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HH FAGT FHAHA 269 T, Grelel Arcgull HUATHRAAT, TR FRACIAETST Fa&TH TTiHaThs

FAHAT . 37 § ALY HELFH o AR WX F2.

f&hTOT ;@
ICGIEI
3TSIERIT TEr

Ra : 3masx 3AETH wad 2(41) AT ARIATIAR &l ATIASHIAT FEACROMTT SFAER  SATel
3 fhar graiaRum=ar 9fa%we=l  (consideration) IFHHA F. 75,00,000/- fHar g AT
AT R, & AAGdd 97 gId ANUR ATer.

gRfdse #. 26
(3ufRelt ®. 39 3=ad)

(MSATEAT_FEATICAIA_ FHTHGCAT FFHATROAMINA FEAR SITGATeAT_JATET_ A1)
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1. A/ NAN/AGE Id GEATAT AT / HAHIA A AT G JEgTell gEAiakicd
FUAEETAT 35T T AT HEATAT FHECAATS TFEI sholell 3761, & aleol de€dear feafioh ----------
Ao ol FIFURTT FHA FoR N AW, A AT 0u0” A “AO*00A0mi
-00800i"05AY0 (0" ALY T “+08” AHANS FHHE ICHALY STl el 3T, FEACRH  EROT

el HIET JHATAT AR gEAAIT Fodrdegordl 3@eTd: ol W 93 FH. ---------- ALY e
. ¢ 99 Aeea, ffawn, @ua g 3ufad Jear ROEqarR adeecard g9 arRuae el

qr glel .

2. QAT AW UG JSoifehd dhelel HETTT Hdd Siisd 378

e @ HETIA
H9elr faeary,
fesspToT
g
IEGICY
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g / q&T Jach

----------------------------------------- HEhRI IETAATT qEAr #7AT. / (frter)

1 HS e el IETAATOT FEr 7. (AAfSd), o oo oo
---- AT HEAAT WHTHG /YA 3T SANA/HES F------ A - A NBWeAT SO
SARAHEY /ST - ----------- a4t . TPl MBI/l FH. ------- URUT FA/FHE
sfoodr.

2. HIeAT HEATAT SARCALY/HESTEAX ASAT AR / HASAT Yoalledl / Uelredl FAae’ 3cesira
TIAT AU AHCAT Helredl / AfAaeid Helledl / HISIGR el 3Hcled] FHATEIT Aday 3oTEr
Teh T / STl / TS URUT % STeodl. HI MBATT / SIedqrd &Thed ------ - - gt / Be
e

3. AT FEodldiel Aol &I SIFd e HASIERX  3doleed  IJHUMAT T ASATSIdS

TEUNAT  SFadiodl H&IT JId 3Hedld AIgAr tearedr Affaa #Agares sAard ddw  Jom=an

ellhiell T TIEAT FOT HaRTh A (AT OHoN gadl HUTAE Geumy RO Aofg Hdld. )
GEAT SET MGATY/FTAT 3Tediel AL 378

4, A 3 G FAT P, T Glegl INBATT/SIITAT AR ASIT / AT AEUATATSTT  ehell
STeel & @ B / Tl Faeddel AfANAT 74 RaAEENRaT HicHsa Hadsll daged dedia] fhar
3T FIUCAR FhR / WA Tl / SEATAT deArd feell SIomR el

5. A 3o /AN 38, 39T HAT ST MST / ST URUT SUATETS! 3T ol GaTeTan

3Tl faRamey

(3TSTERTHT TEY)
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Directive to be given to all co-operative Housing Societies in the Maharashtra State
Under section 79 (A) of the Maharashtra Co-operative Societies Act, 1960.

In respect of applying Co-operative Housing Societies Manual

GOVERNMENT OF MAHARASHTRA

No. SAGRUYO-2011/PRA.KRA. 360/14-SA, Co operation, Marketing and Textile
Department,

Date 15™ October, 2011

Whereas, complaints regarding registered Co-operative Housing Societies in
the Maharashtra State received, on large scale and with view to immediate redressal of
that complaints on the society level only, and similarly for conducting working of the
society smoothly and neatly, there is a concept of preparing Housing Manual.

Whereas the study group was appointed by the Commissioner, Co-operation
and Registrar of Co-operative Societies, Maharashtra State, Pune under the
Chairmanship of Divisional Joint Registrar, Co-operative Societies, Pune, to study,
different types of complaints received in respect of the Housing Societies and to
deliberate with all groups actual working in the concerned field. The said study group,
after deliberating with all groups in the co-operative housing field has opined that it is
necessary to apply co-operative Housing Societies Manual.

Therefore, the Government is pleased to give directions under Section 79 (A)
of the Maharashtra Co-operative Housing societies Act 1960 as follows.

1) According to Annexure A with the said directions Co-operative Housing
Societies Manual is applicable for all Co-operative Housing Societies in the
State.

By order and in the name of the Governor of Maharashtra.
Sd/-

(Rajgopal Deora)
Secretary (Co-operation)



ANNEXURE ‘A’

Co-operative Housing Societies Manual

Sr. Subject Page No
No.
1 Introduction
1.1 Background
1.2 Purpose of the Manual
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CHAPTER 1

INTRODUCTION

Out of the three basic needs of human being one is a residence. The process of
urbanization has been fast due to inevitable migration for bread and butter. Due to
increasing civilization in the urban areas the need of the houses to reside is also
increased rapidly. In the concept of the modern homes the expectation is not limited
for residence only. The expectations like luxurious, full of amenities and delightful
residence are included in it. In the concept of the residence, if seems that in addition to
more and more facilities the exception like delightful, healthful, civilized, independent
surroundings and still the feeling like togetherness has been included in it. It can be
easily noticed from the advertisement of Housing Project.

Due to fast urbanization process, need of the houses increased and it has
become difficult day by day to make the idea in reality of constructing houses with
own expenses by coming together and purchasing land. Therefore it came to
experience that instead of coming into reality the main purpose of the co-operative
housing societies to make available facilities of residence by constructing houses for
the members, the only purpose remained in reality is of providing basic amenities,
management etc. Especially in the metropolitan city it came to experience at every
step that by constructing housing projects by the construction professional and to sale
the flat to many persons who are unknown to each other and thereafter registering the
housing societies by coming together such unknown persons compulsorily.

Even though rules/procedure for management of facilities are mentioned
through Co-operative Housing Societies Act, Rules and bye laws based on them it
came to notice generally that the people who are unknown to each other starts
disputing by taking support of these rules. Therefore the concept of this manual is not
to break each other but to unite them. They should know what the exact provisions are
in the bye laws. How can it be used for not raising dispute in the society? The aim of
this Housing Manual is to give authorized information in easy language. Since the
working of the Premises Co-operative Housing Societies is same like Housing
Society, this manual can be applicable to the premises societies also. The main reason
behind the dispute between society and member is that the reply to the
letters/complaints of the members is not given from the managing committee meeting
by taking immediate decision. Therefore it is necessary to call at least one meeting of
the Managing Committee in a month and it is the main responsibility of the Managing
Committee to take proper decision in this meeting on the letters/complaints received
from the members and to give reply accordingly.



The members have to face difficulties due to denial of various papers,
permissions, and certificates for the technical reasons like fulfillment of papers and
other flaws or not taking early decision on it. It is necessary that the managing
committee members prior to placing before the meeting the application the /letter of
the member if possible should have to entrust the responsibility of fulfilling the flaws
to the Secretary, Therefore it can be possible for the member to fulfill the flaws prior
to the meeting. If the committee members adopt the procedure of calling the
concerned member in person at the time of managing committee meeting and to
satisfy him regarding his application/ letter than the complaints in the society would
be solved on the level of society only. There by no reason will remain for the member
to take his complaint to other machineries. The time of the managing committee will
also save from giving reply, explanation to this machinery. In all the cordial and co-
operation atmosphere will last in the society.

However Members also tried to solve their problems by meeting managing
committee members personally and not to make correspondence, written complaints
frequently.

It is utmost necessary that with their rights, the members should obey their
duties also. Especially the member should not stop of paying maintains charges to the
society for any reason. This could not resolve problems and it also becomes difficult
to run the society for want of maintenance charges.

To take precaution by the members of the committee and members to discharge their
duties and responsibilities with one’s own discipline means to obtain eminence of
Dispute Free Housing Society.

It is the joint responsibility of the managing committee and all members of the
society to achieve the goal of Dispute Free Housing Society. This manual has been
prepared with a purpose that it would be useful to all officers related to the Housing
Societies, members and managing committee members. It is expected that all should
use this for making cordial relation and ending dispute because it is main aspect of the
co-operation that “United we stand divided we fall.”

1.1  Background :

Maharashtra is a most progressive state in the co-operative agitation in the
country. Beginning of the Co-operation agitation in India starts from making available
loan to the farness for agriculture. Thereafter, extension and development of this
agitation has been spread in various fields. At present we experience the direct or
indirect relation of co-operation beginning from the morning tea, sugar, milk to fruits,
vegetables and loan for various reasons.



As on 31.3.2010 there are 2,18,320 Co-operative societies in Maharashtra State
out of which 81,255 are Housing Societies. It means numerically housing societies are
more in number than any other society. Naturally remarkable number of the member
is also of Housing Society.

Housing Society is such type of society where the members of the society stay
with their family day and night in each others’ close contact/company. This type of
close contact is not found in any other type of society. Therefore it is experienced that
the complaints of Housing societies arise out of human nature, behaviour, egoism,
anger, greed etc. Therefore provisions made in laws, bye-laws are not sufficient to
solve their problems but to knowledge of the human nature, behavior is necessary.

Incidental to that, the model bye-laws were prepared in the year 2001-2002 for
the co-operative housing societies as a part of the efforts to solve the complaints by
studying the housing Societies questions and complaints received by time to time.
Even then, there was no sufficient change in the nature of the complaints received,
once again the study was conducted and accordingly amendments are made in the
model bye laws. In the year 2009-2010 new model bye laws has been published.

In fact the guidance of procedure regarding all points related to the
management of Co-operative housing societies has been given in this model bye laws.
Even then complaints from the members received frequently on the same points. The
persons/members residing in the co-operative housing society are especially from the
urban area and they all are out day long for the purpose of work. Similarly such
societies have no independent trained staff for handling day to day work and accounts
works many a time members from the managing committee themselves doing the
work of writing record. While taking decisions of day to day working of the Co-
operative Society, it is necessary to take decision as per co-operative law, rules and
similarly provisions in the bye laws. However while applying meaning in that regard,
and while doing development work on the society level, different decisions was taken
in various societies and thereby complaints arise.

By observing legal provisions in the co-operation law, rules and bye laws and
for its effective implementation and for bringing equality and similarly in the entire
state on the decisions to be taken on complaints or questions in the Society or
Registrar level, if such type of Co-operative Housing Societies Manual is there, then
the office bearer of the society can get practical instructions and also guidance for
doing day to day working. The idea of preparing this Co-operative Housing Societies
Manual is emerged especially for this purpose.



1.2

Purpose of the Manual —

While preparing this manual, it is realized that it would not be possible to give

readymade answers of all questions related to the housing societies. Therefore

following purposes have been placed before the eyes prominently.

1.3

To get practical guidance immediately to the managing committee/
employees, working in the co-operative housing societies.

To get legal guidance immediately to the office bearers of the managing
committee/employee regarding which legal procedure to be adopted
while doing some work.

To get guidance about what decision to be taken on the complaints
regarding Co-operative housing society received to the officer working
in the co-operation department and there should be unanimity while
giving decision on same subject/ Complaint.

To enhance efficiency of the office bearers, employees working in the
Co-operative Housing Societies and similarly officers/employees in the
Co-operation Department and to enhance the slandered of working of
the society so that it will help in minimization of complaints of the
members.

Scope of Manual-

The information regarding adopting procedure for solving the complaints of the

citizens and members of the society and similarly to take decision on that is

given in this manual. In this, the procedure to take decision on various subject
on the society level according to the co-operative Act, Rules, Bye-Laws and

Government orders/Directives issued on the Government level from time to
time, also the circulars issued by the Commissioner, Co-operation by time to

timed 1s illustrated.

Complaints of the members regarding working in the society are
received in the office of the concerned Registrar by time to time. At
such a time, all Registrars should take decision on such complaints by
considering the provisions in the concerned section and bye-laws. For
this, guidelines are included in it. There by it will help to maintained
merit and legality of the decision given by the office of the Registrar in
the state.

Immediate legal guidance regarding record to be maintained as per law
in the society, developmental works of the society, the questions,
complaints raised by the members from time to time will be available by



this. Thereby it will help in qualitative progress in the working of the
society.

All the concerned will get guidance through this manual that what decision to be taken
by considering the nature of the complaint received so that it will help in minimizing
the complaints.

Dt 20-10-2011 Rajgpoal Deora, [.A.S
Secretary (Co-operative) Maharashtra State



CHAPTER 2

CO-OPERATIVE SOCIETY - TO RESERVE NAME, TO
REGISTER

2.1 Toreserve the name of the proposed Co-operative Housing Society and to
open account in the Bank

The process of registration of Co-operative housing society starts from the
working of the first general body meeting held prior to registration. In this meeting the
Chief Promoter is primarily selected. In this meeting the necessary resolutions like
opening the account in bank in the name of proposed society and for obtaining
permission for reserving the name of the society. It is utmost necessary on the part of
the concerned Registrar to check and ensure that total number of flats/ galas in the
proposed society, how many member of that were present in the first meeting of the
proposed society and given their approval to the various resolutions. Otherwise one
group starts the process of registration by passing the proposal/resolution in minority.
Thereafter the other group starts another process of registering society in different
name by taking independent meeting. For avoiding the disputes to be arisen before
registration, the Registrar should not give permission for reserving the name of the
society and to open the account in that name without checking original papers and
without ensuring that the entire process of the first meeting hold in the presence of
majority members.

Especially the working transacted in the first meeting in respect of
S.R.A./SRD/MHADA recognised Housing societies is very important. Therefore to
attend the representative from the concerned office of the Registrar for the first
meeting prior to registration has been made compulsory by these authorities. It has
been also made obligatory to make available video shooting of the entire working of
this meeting. Even then also if dispute arise in this regard, then the justice can be
sought from the competent court as dispute before registration of the society.

The format of reserving the name of the proposed society, to open an account
in the Bank, minutes of the first meeting prior to registration, application for
registration and information of the members in prescribed format/ entire registration
proposal has been made available by the federation of Co-operative Housing Societies
for sale.

2.2 Criterion for registration of Co-operative Housing Societies

The criterion of registration of Co-operative Housing Societies and required
necessary papers are to some extent different as per types of the Societies. There are
three types of the Housing Societies.
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Tenant Co-partner Housing Society (Society of the flat holders)

Tenant Owner Housing Society (Society of the flat holders)

Other Housing Society (Construction of houses/house mortgage Co-operative
Housing Society)

The documents required for registration of Tenant Co-partner Housing
Society.

e 7/12 extract of the land or property card._,

e Certificate from the competent authority regarding non-agricultural ’ }/
land. —

e The order regarding applicable/non applicable of land ceiling Act.'—Q

e Construction layout approved by the competent auW

e Letter of sanction for starting construction. _é

e Certificate regarding completion of construction work.

e Development Agreement if the land is taken for development.

e Letter of Power of Attorney of the lamnﬁil

e Title search report of the la

o The registered agreement of purchases of the flat with necessary
stamp duty paid.

e Architect Certificate regarding construction.

e List of Members.

e Scheme of the Society.

e Application for reserving name.

e At least ten members are necessary for registration of society.
However the government has given permission subject to some
conditions for the Housing society of less than 10 members by
exercising powers under section 7.

e [f the land is given by the government or undertaking agency of the
government then its guarantee letter. -

e No objection certificates from the Charitable Commissioner if the

land is of Trust. -~

e Certificate of the competent authority regarding non-agricultural
plot. _—

e While registering SRA/SRD and MHADA recognized Co-operative
Housing Societies, it is obligatory to fulfill the necessary papers as
per instructions given by that authorities by their ciy,dars in
addition to above criterion.

e Application for Registering Society (A form)

e Table giving information of society (B Form)
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Table giving details of the members ( C Form)

Statement of Accounts of the Members (D Form)

Bye-Laws of the Mortgage Society.

Notorised Guarantee letter by the Chief Promoter of the society on
the stamp Paper of Rs. 100/-

Notarised Guarantee letter by the Builder, Promoter on the Stamp
Paper of Rs. 100/-

Affidavit of Members (Affidavit of Minimum 10 Promoters)

Two copies of bye laws approved by the Commissioner, Co-
operation and Registrar, Co-operative Societies, Maharashtra State
Pune.

Proof of the bank balance of depositing the amount of each share of
Rs. 500/- of the promoter member and admission fee of Rs. 100/-
after getting permission for reservation in the District Central Co-
operative Bank.

Chalan of Rs. 2500/- deposited in the Government Treasury
Registration fee for the Housing Society of Backward class is Rs.
50/-

2. Documents required for registration of Tenant Ownership Housing

Society.

In Addition to the above mentioned documents, following documents are

necessary.

Zone Certificate from the competent authority regarding in which
area the land situated.

Layout Plan.

Minimum 10 members are required for registration of society.

3. Other Housing Societies - House Mortgage Societies.

The members can form House Mortgage Society for giving loans and to give
guarantee of it for constructing residential houses on their own plot or the plot

taken on long term lease or to purchase or to make additions in their own

present residing houses and/ or to make alterations and to undertake all such

work for fulfillment of its purposes, to sale the entire immovable and movable

property and assets or any of its part, to lease it out or to dispose it or to do any

transaction in that respect.

For registration of House Mortgage Society, following documents are

necessary —

11
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e Application for registration of Society (A Form)

e Table containing information of the society (B Form)

e Table containing information of the members (C Form)
e Statements of accounts of the members (D Form)

e Two copies of Bye Laws.

Builder-Non Cooperation Co-operative Housing Society

If builder/promoter procrastinate in registering the Co-operative

Housing Society, then in that case, the application for registration of society be
submitted in Form 6 (Rule 12) before the authorized officer (District Dy.
Registrar in the respective district,who have given power under section 10(1) of
the Maharashtra Ownership Flats Act 1963 (For making regulation for
encouraging their constructions, their sale, management and transfer).

While submitting the said proposal, following documents are
Necessary.

e 7/12 extract of the land or property card.

e Competent Authority Certificate regarding non-Agricultural land.

e Order regarding applicable/non-applicable Land ceiling Act Map of the
construction approved by the competent authority.

e Letter of given permission for construction.

e Completion certificate of Construction.

e Development Agreement if the land is taken for development.

e Power of Authority letter of the Land.

e Copy of the Title search Report.

e Agreement copy of the flat purchased.

e Architect certificate regarding construction.

e List of the Members.

e Scheme of the Society.

e Application regarding reservation of Name.

e Minimum 10 Members shall necessary for the registration of the
Society.

e Application for registration of Society (A Form)

e Table containing information of the society (B Form)

e Table containing information of the members (C Form)

e Statement of Accounts of the members (D Form)

e Notarised guarantee letter of the chief promoter of society on the stamp
paper of Rs. 100/-

12
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e Notarised Indemnity Bond of the members who applied for the
registration of society on the stamp paper of Rs. 200/-

e Affidavit of the Members (Minimum 10 promoters’ Affidavit)

e Two copies of bye laws approved by the Commissioner, Co-operation
and Registrar, Maharashtra State, Pune.

e Bank balance statement of the promoter members who have deposited
Rs.500/- each as a share and admission fee Rs.100/- in District
Central Co-operative Bank after getting sanction for the reservation of
name in district of Rs.2500/- paid as society Registration fee in the
Government Treasure.

The proposal submitted after fulfillment of above mentioned documents, the
competent authority by taking hearing, issued orders to the concerned officer
for registering the society .

The scrutiny of the registration proposal submitted after fulfillment of
documents as mentioned above and criterion will be done after taking into
consideration the instructions in the circular/ directives regarding registration
issued by the Government/ Commissioner, Co-operation. It is obligatory on the
concerned Registrar to make registration by considering various provisions in
the Act and Rules and instructions given in the circular/ directives.

Procedures of Registration of Co-operative Housing Society-

For registering the Co-operative Housing Society, the concerned Registrar by
scrutinizing the proposal submitted after fulfillment of above mentioned
documents shall make an arrangement of issuing certificate of registration
society under Section 9 (1) of the Maharashtra Co-operative Society Act 1960,
and copy of the registered bye-law, memorandum regarding registration of
society to the chief promoter. The order regarding registration of society should
have been sent for publishing in government gazette to the Government
Printing Press for appropriate action.

The Chief Promoter should have to arrange first general body meeting of
the Promoter members within 3 months from the date of registration of society
(Under rule 59 of the Maharashtra Co-operative Societies Rules 1961) and
necessary resolution should be passed in this meeting. If such a meeting was
not taken by the chief Promoter then in that case if complaint received to the
concerned Registrar, then by appointing authorized officer such a meeting can
be conducted in the Chairmanship of authorized officer.

13



If the registration of the society is denied, then it is necessary that by passing
the written order in this regard by the Registrar, and a copy of it should have to
be given to the concerned. Appeal under section 152 can be filed before the
immediate senior officer against this decision.

It is necessary to take decision on the registration of the society within a period
of two months from the date of the proposal of the society submitted to the
Registrar. If such decision was not taken within two months then it is necessary
to send that proposal to the immediate senior officer.

If the Registrar had not taken any action on the proposal received for
registration under section 9(2) of the Maharashtra Co-operative Socieies Act
1960, as expected under this section within two months, then it is presumed
that the deemed registration of the Housing Society.

It could not be said that the officers from the Co-operation department will
remain present in the meeting, therefore it should be noted in the memorandum
of registration that the office bearer representative of the District Federation
along with the officers from co-operation department be present in the first
meeting so that the information regarding procedure of working of the society
and also bye laws can be given to the members in the first meeting itself.

14



CHAPTER 3

MEMBER, MANAGING COMMITTEE AND RIGHTS
AND DUTIES OF THE MEMBERS

3.1  Member

Types of membership

There are 4 types of membership in the co-operative housing societies as under:
A) Original Member:

Original member means an individual/ society, trust, company whose name is
included by the society in registration case or admitted as a member of the society
after registration. Only such original members name is recorded on the share
certificate. In case there are other members along with the original member, the
name of the original member is recorded on Sr.No.l. Other members’ name
recorded thereafter serially.

B) Associate Member/Co-Member:

Associate member means a person who holds jointly a share of the society with
original member but his name does not stand first in the share certificate. In case of
more than one associate members, such associate members’ names are recorded in
the share certificate in the serial order number 3, 4, 5, etc.

C) Nominal Member:

Nominal member means a person admitted to membership as such and registration
in accordance with the bye-laws of the society. Share certificates are not issued
any. Nominal members are admitted so that necessary legal actions can be
initiated u/s 91 of MCS Act, 1961. Only a Sublette, a licensee or care-taker or
occupant of the flats is admitted as a nominal member.

D) Sympathizer Member :

Sympathizer member means a person who sympathizes with the objects of the
society and is admitted to the society as such.

.Rights of the Associate Members: Since more than one person made payment of
the cost price in the purchase deed of flat in co-operative housing society, they gets
ownership rights.

Even though there is not mentioned the name as a owner in the purchase deed, the
Associate Membership can get by paying only admission fee and with the consent
of the original member. In the absence of original member and with his consent
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associate member can attend the annual general body meeting, the associate
member can take part in the election as a voter/ candidate. In case the associate
member gets elected as a committee member, he becomes office bearer also. A
person, who became an Associate member by paying only admission fee, shall not
get any rights in voting or election behalf the original member. It is necessary for
the Associate member that his share/name is included in the ownership of property
for holding share Jomtl}& In n_case of C of Co-Operative_Housing societies promoted
under the authorltles like MHADA SRD and SRA the persons w “Whose name
appears as ellglble persons in dfMexure 11 only'b'ecomes the member of that society
and the house provided by such Authorities given on ownership will remain in the
name of original member for the period of ten years and that cannot be transferred
also. Therefore, only whose name appears in Annexure II they only expected to
Ltake part in the election. Therefore, the provisions of associate members have

been excluded in case of SRA/SRD and MHADA societies.

e If a shop owner is a flat owner in the co-operative housing society, then it is
compulsory that to become the member of the society. In case such shop owners
do not come forward to become the members of the society, the same can be
informed to the Deputy Registrar who shall inform the shop owners to become the
member of the society.

If the benefits of common amenities created by the members of the society are
taking by the shop owner/flat owner without being the member of the society, then
society can take decision on its level regarding not providing such
benefits/services to the shop owner/flat owner.

The above rights are not available to the nominal and sympathizer members.

Even after giving the membership form and the Managing Committee has
accepted such membership, one can be considered to be member and can exercise
the rights of the membership only after paying the necessary fee towards the
membership. Thus even if the membership is granted by the committee, the
person cannot exercise his rights of membership unless the required fee is paid to
the society.

In a co-operative housing society, if a member is holding more than one flats,
during election such member can cast only one vote. In spite of owning any
number of flats, the person can apply for only one share and also becomes only
one membership statutorily, therefore, he get right to cast only one vote.

Minor Member:

e Minor member cannot enter into any contract. Therefore, all the contracts on his
behalf is done through his guardian. After attaining the maturity, the minor
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member can take objections against transactions regarding sale of flat done by his
parents/ guardian statutorily.

e The societies should not transfer the flats which is in the name of a minor member
and the transaction of which is done through the Guardian unless and until, an
order from the Competent Court is produced approving such transaction. The
society should start the procedure only after taking proper legal advice in this
matter.

Corporate Membership:

e A firm, company or any other body corporate can become the members of the
society. However, as per the Government Resolution, more than 50% of total
membership cannot be given to the firms and the company.

e [t is binding to make provision in the constitution/rules of the firm or company
to make provision for making available of residential places for their
employee/officers.

e The firm or the company should not carry out the business which is against the
objects of the society.

e The firm or the company should have objective of providing houses to its
employees in its memorandum of association or articles association.

e There should be a provision in the Memorandum and Article of association of
the company that they can invest their funds for purchase of the flats/ shops.

It is compulsory for firm or the company to take the membership of the society. The
management of the society or committee shall consist of not more than one fourth
members of the firms and companies and the remaining shall be from the individual
members and such provision shall be made in the bye-laws of the society.

According to the constitution of firm or company, the firm or company with provision
of making available of residential place to its employee/officers, such company or
firm should have to give guarantee letter to the society regarding giving details of the
changes that took place time to time in the name of the concerned employee/officer
and giving monthly contribution of the society. Similarly should nominate those who
are going to take part in the working of the society behalf the concerned
employee/officer.

3.2 Membership, Eligibility and Procedure

Eligibility of membership provisions is contained in Section 22(1) of the
Maharashtra Co-op. Societies Act, 1960. An individual completing the age of 18,
mentally sound as well as competent to contract under Indian Contract Act 1872. A
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Company or firm registered under Society Registration Act 1860, Public Trust
Registration Act 1860, Public Trust registered under Mumbai Public Trusts 1950. A
Co-operative society registered under M.C.S. Act, 1960 i.e. Central Govt. State Govt.
local Authority public trust can eligible for membership of the co-operative housing
society.

However, it is necessary that they have to possess ownership rights of flat
owner or tenement owner of co-op. Housing Society by legal documents.

Conditions of admission of membership as per rule 19 of the Co- operative Act.

1. A person / society / body corporate intending to become a member of a
particular society should apply in writing for getting membership in a
prescribed form.

2. Managing committee’s approval is necessary for membership application
and thereafter approval of the Annual General Body Meeting.

3. Any member who wants to obtain membership should have to fulfill to
norms laid down in the Act, Rule and by laws.

4. Other than person the company firm Trust competent Authority also should
have to fulfill above terms and conditions.

5. It is necessary to attach resolution regarding giving rights along with the
membership application.

3.3 Refusal of membership by housing society

As per section 23 (1)(A), any eligible person who has been refused the membership of
the society has to tender an application to the registrar together with prescribed
payment Cheque. There is a provision to give such application to the office of the
Dy./Asstt. Registrar in form H(1) Rule 19-A. Accordingly Registrar, who shall
forward the application and amount if any so paid to the society concerned within
thirty days from the date of receipt of such application and thereafter if the society
fails to communicate any decision to the applicant within 60 days from the date of
receipt of such application and if the society’s decision is not acceptable to them, then
there is a provision to appeal with Dy/Asstt. Registrar of co-operative society.

So, Society not only receives application of registering membership but they should
accept application correspondence of members without excuse and give receipts.

After receipts of such complaints application, the secretary of the society should have
to make scrutiny of the complaints/ application within 7 days from the date of receipt
of application and if there is any requirements of document he should inform in
writing to applicant. After receiving the documents from the applicant he should put it
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before the managing committee and it shall take decision thereof in the coming
managing committee meeting. Such decision shall be communicated to concerned

member is mandatory. If possible contact with necessary correspondence to the

member directly and give guidance. It will help to make decision process speedy and

in future there is end to such complaint and no prospective complaint.

It is necessary to issue share certificate to each member by registering in the societies

register book in the form of ‘I’ and ‘J’ because share certificate is a main document of

the member. In such a way if the society did not issue share certificate then by making

an application to the Registrar, request may be made to the Registrar to initiate

proceeding as per Section 79(2).

3.4
a)

b)

d)

E)

Action on Housing Society level and Provision of Appeal

Co-operatove Housing society has taken decision on membership application
within 3 months from the date of receiving application of member. The
decision may be affirmative or negative. If the society has not informed
affirmative or negative decision regarding membership to the applicant then the
applicant has right to make application u/s 22(2) to the Dy. Registrar Co-op.
Housing Society for deemed membership and there is a provision of hearing to
both the parties and passed legal order.

If any eligible person who has been refused the membership of the society has
to make an application to Dy./ Asstt. Registrar co-op. society u/s 23(2) and
seek justice. The Dy./Astt. Registrar gives his decision on the said appeal by
calling both the parties’ applicant and housing society.

In above cases, if the decision of court is not in favor of applicant then there is
a provision to approach in revision appeal to the Divisional Joint Registrar and
can seek justice. Justice can be seeking by admitting writ petition in the
Hon’ble High Court against the verdict of the Revision Appeal.

It is necessary on the part of the society to take approval of the general body
meeting for the challenging the decision in the above serial No. ‘A’ and ‘B’.
Thereby the number of appeals make out of personal rivalry would be
minimized.

If the society has not challenged the orders issued by the Registrar, and
membership also not given to the concerned member then that it is necessary
that such member should have to make an application to the Registrar and the
Registrar would issue directives under section 79(2) (A) on it and even there
after the society did not obey the directives then by appointing Authorised
officer u/s. 79(2)(B) the proceeding of giving membership would be done.
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3.5. Nomination and Membership of Nominees transfer procedure

According to sub rule no. 32 and 33, the member can make an application in the
prescribed from to the society for nomination. The acknowledgement of the
nomination by the secretary shall be deemed to be the acceptance of nomination by
the secretary. No fees shall be charged for recording the first nomination. If member
has revoked his first application in writing, then after that every fresh nomination shall
be charged a fee of Rs. 50/- society has no right to refuse nomination.

If member has registered his nomination then earlier deemed to be cancelled.

On receipt of the nomination it is binding on the secretary to register the
nomination in the register book within seven days by taking note in the first managing
committee meeting. Similarly to adopt the same procedure as per sub Section 33 is
binding for second time nomination was given by cancelling previous nomination.

Subject to the provision of the Section 30 of M.C.S. Act. 1960 by sub rule No.
34, 17(A) or 19 on the death of a member, the society shall transfer the shares and
interest of the deceased member in the capital / property of the society to the
nomination / nominees. In the event of death of the member nominee / nominees shall
submit the application for membership. If there / are more than one nominee on the
death of a member, such nominee shall make joint application to the society and
indicate the name of the nominee who should be enrolled as member. The other
nominees shall be enrolled as its Associate member unless the nominees indicate
otherwise.

The nominees shall also file an Indemnity bond in the prescribed form
indemnifying the society against any claims made to the shares and interest of the
deceased member in the capital / property of the society by any of them.

A person has made nomination to the membership by nominating anyone. That
nomination do not supposed acquired full right of ownership to them. They have to
approach competent court and legal ownership to society and beneficiary of shares
and interest in property of society and concerned person provides legal and proper
documents to society.

Nomination given to member by society because of makeable the member to
issue correspondence after original member’s death. Member is airing membership by
nomination as trustee of property and not acquiring ownership right.

3.6 procedure where No Nomination by Member in Society

1. Bye law No. 35 provides that where a member of the society dies without making
a nomination or no nomination comes forward for transfer, the society after
knowing this shall display such a notice in the prescribed form exhibited on the
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notice board of the society. It shall also publish such notice in at least two local
news papers having wide circulation.

2. The society should invite claims regarding property or objections of deceased
member through this notice.

3. The Managing Committee by considering the claims received after the notice
should select the legitimate representative of the deceased member as per
provisions of the bye laws No. 17 (a) and 19. Provided that he gives indemnity
bond along with his application for membership in the prescribed form
indemnifying the society against any claims made to the share and interest of the
deceased member in the capital property of the society at any time in future by any
person above taking and the society could approve the membership.

4. If there is not one such person and there are more than one person then such
nominees shall make a joint application to the society. Society should give first
person membership and to others co-membership. Such person should not be
owner by this transfer. He should be a trustee. The society should make aware of
this fact to them.

5. Society should also make aware to them that legal heirship certificate from the
competent court regarding ownership of the property is essential.

6. However, if there is no consensus among the person came forward after this
notice the society can inform to all such members claiming heirship that they
should bring legal heirship certificate from the competent legal machinery and
then only membership will be transferred.

3.7. Rights to member.

The member of the Co-operative housing society gets following rights once he gets
membership.

1. Right to possession of his flat.
2. Right to appoint associate member / nominal member.
3. Right to receive a copy of bye - laws.

4. A member shall have a right to inspect free of cost books register documents etc as
provided in section 32 (1) of the Act and get copies of accounts. The documents as
provided u/s 32 (2) of the Act on payment of the fees prescribed under the bye-law
No-172 and inspect the document of society.

5. Right to attend Annual General Meeting.
6. Member has a right to fill application for election if he is not defaulter.
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7. Right to vote in election of the society.

8. The member gets right to make nomination of his share.

3.8.

1.

6.

7.

Right of Members (vide Section 32 of the Co-op societies Act 1960)

To get Maharashtra Co-op. Societies Act 1960 Rule 1961 and Registration
copy of the society by-laws.

Copy of Audit Report.

List of members

Registration book of member. (I and J form)

Minutes of the managing committee meeting.

Minutes of Annual General Body meeting and special general body meeting

Copies of the account in which such members’ transaction are recorded.

Despite above provisions, members did not get the copies of the documents for

observation. In such circumstances, first seek justice to the complaint redressel

committee existed on the housing society level. Even after this complaint was not
redressed then the justice can be sought from the Registrar of the society. Registrar

officer should redress grievances by giving direction under the provision of the section
79(2) and its sub- sections.

3.9

1.

Responsibilities and duties of members

Maintenance of flats by members carefully and clean it.
Attend all the general body meetings of the society.

To pay the maintenance charges and other dues regularly.
To obey provision in bye-laws.

Not to do any act contrary to the interest of the society.

To respect the members of society as members of a family and co-operate in
the working of the society and to the managing committee.

To observe accurately the rules made by the Annual General Body meeting
from time to time regarding utilizing facilities provided by the society.

No member should sublet his flat without prior permission of society. The
nearest give a copy of giver and taker agreement duly registered to the society
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10.

1.

12.

3.10.

5)

and one application copy to the police station with agreement copy and
provided all documents of this proposal to the society.

No member shall, without the previous written permission of the managing
committee can make any additions to or alteration in his flat.

No animal, birds should be kept in the compound /flat/bungalow of the society
without prior permission of the society and local authority. The society should
make code as per the provisions in the law regarding pet animals by making
resolution in the general body meeting.

The member can use his flat for the purpose of dispensary, consulting room,
nursing home, flour mill, coaching classes, cradle home, beauty parlour etc. as
per the bye-law No.3. However, it is obligatory on him to obey the code of
conduct if made by the general body meeting in such a way that there would be
no nuisance to other members in the society by this profession.

Vehicles should be parked in the compound of the society as per the provision
in the Rule made by the society and as per its instruction.

If member wants to do internal structural changes in his flat, he has to obtain
permission and approval from Municipal Corporation and competent authority.
If such changes were made without the prior permission of the society, then the
society can take action under the Bye-law No. 166 of the model Bye-laws and
similarly can make complaint to the local authority in this regard.

Transfer of flat and transfer fee

A member should not transfer his ownership of flat to others before completing
one year, to his membership of the society.

A member has got ownership of a flat through court or heirs by order of court
above condition of one year is not applicable.

Even though there is no necessity of No objection certificate for transfer of flat,
according to rule 24 of the Rule 1961, he has to give 15 days’ notice to society
before transferring of flat.

On receipt of such notice, the Secretary should place the same before the
meeting of the committee and take decision thereof before 30 days and inform
such decision to the member within 8 days from the decision of society.

If any member has demanded No Objection Certificate from the society for
transfer, the responsibility of the chairman/secretary is to approve the same and
if it is not possible to issue NOC then the reasons for it should be
communicated to the member within eight days.
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6)

7)

8)

9)

10)

11)

12)

13)

14)

15)

16)

17)

For transferring the membership to the nominated heirs/persons after the death
of the member, the managing committee should proceed as per the provisions
in Rule 25 of section 30 of the Co-operative Act.

It is necessary to take decision within three months on receipt of the application
for transferring the share and the decision should be communicated.

If Society has not taken any decision within the 3 months stipulated period as
per provision in Section 22(2) and society has denied such application there is a
provision to appeal before the Register u/s 23(2).

If Society does not accept the application of transfer from member, the member
can make application to the Society through Registrar of Co-operative
Societies.

It is obligatory on the part of the Society to take decision within 60 days on
such application received from the Registrar.

For transfer of flat, the member has to produce necessary legal documents
according to Bye- law No.38(E).

It is necessary to deposit admission fee, transfer fee and transfer premium
along with transfer application.

Amount of Premium shall be maximum Rs.25,000/-. Similarly it shall be
Rs.25,000/- or the amount which was approved by the General body meeting of
the society whichever is less. The said provision is applicable to all the flat and
plot owner’s of society.

Transfer premium is not necessary for deceased member, mutual transfer
among two members of the society or transfer among family members.

Society will provide no objection certificate if demanded by member to
produce the same for the loan from the financial agencies. If society is not able
to give such certificate of N O.C, they have to inform concerned person in
writing within 15 days.

If the Society refuses to issue N O. C. then member has a right to seek justice
from three members committee or making an application to the Registrar.

Registrar of Co-operative Societies will give his verdict on the applications
regarding NOC received against the decision of the society after hearing all
concerned. Such verdict shall be binding on society and member. All the above
provision are applicable to flat, tenement, shop, bungalow/ plot, garages etc.
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3.11

3.12

1)

2)

3)

4)

S)

Regarding Sale of Flat /Commercial Premises Gala or giving it on rent
basis:-

It 1s not necessary for member of the co. operative housing society to take
permission of the society before selling the Gala. However, it is necessary to
make payment of service charges due to the society and other amount as per
provision in the bye-laws before selling the flat.

If a member of the society is not residing in his ownership flat and he wants to
give his flat on sublet, he can submit such an application to the society and it is
necessary to take prior permission of the society as per bye-law No.43. It is
necessary on the part of the society to convey the decision on the application
within 15 days on receipt of the application.

To issue NOC for taking loan on Flat /For construction /for Repairing / for
utilization etc.

A Member is not allowed to take mortgage loan from any financial Agency
without prior permission of the society.

If Society not given any reply to member regarding permission, then member
can make a complaint to the Registrar u/s. 79(2) for giving direction to the
society.

When member is required mortgaging flat for purpose of education, health etc.
in such a situation society has to help them by issuing proper certificate
required to financial agency. Chairman, secretary of the society may issue
certificate without delay in prescribed format and this matter should be
informed to other committee members in the next subsequent meeting of the
managing committee. Similarly it should be noted in the mortgage register after
receiving Bank letter.

If the society has not taken any action on such proposal and not issued
certificate, the Registrar has power to appoint competent officer and make an
arrangement to give certificate (as per provision u/s. 79 (2)(b) ) financial
agency or Banks should have to consider this NOC. Member has to give
Indemnity Bond to concerned authority.

If financial agency/Banks inform in writing then it is obligatory to record
liability in their name in the register of the housing society. It is the
responsibility of the society to register the name of the financial agency and
loan amount and its repayment in the ‘I’ format Register. If the member has
mortgaged his flat with financial agency and took loan against it with prior
permission of the society. Similarly if the financial agency, Bank inform for
removing liability, then the Society should have to remove it immediately.
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6)

7)

3.13

AW N =

If a member wants to take a loan for purchasing a flat from his employer where
he is working, similarly, he wants to take loan from the Life Insurance
Corporation of India or from the agencies or Financial agencies approved by
the Commissioner, Co-operation & Registrar, co-operative societies, Pune then
it is not necessary to take prior permission of the society as per bye-law No. 45.

If a member wants to undertake construction works or repairing works in his
plot or gala or wants to utilize the gala for some other purpose then it is
necessary that the concerned member should have to make an application in
writing. It is obligatory on the part of the society to take proper decision on it
and communicate the same to the member within one month. If the society
denied or not communicated anything within the prescribed time limit then
concerned member can make an application to the society Registrar and seek
justice on it. Registrar, by taking hearing of both the applicant and society and
after hearing their say on the matter give his decision subject to the provisions
and rules and byelaws of the act. It is compulsory to the Registrar to give his
decision within one month.

Termination of membership.
In the following circumstances membership in the housing society can be
terminated.

. Resignation by member and approved it by society.

. If member has transferred his share/ interest in the name of another member.

. After death of the member

. If Society’s general body meeting has cancelled the membership of the member

from society and that resolution approved by the Dy Registrar / Asstt registrar
of co-op. Society u/s 35.

. Trust, company, firm dissolved or if their registration cancelled then their

membership cancelled automatically.

. If Co-operative Housing society has cancelled the membership of a member,

then his membership should be deleted from Register.

. If society has not followed provision u/s. 25(A) and not taken action on that,

then deputy Registrar/Assistant Registrar may give direction to society.

. After membership of the member terminated then the membership of the co

Member /Associate Member stand cancelled automatically; or if co member
/Associate member tenders their resignation on their own or died then their
membership comes to end.

26



3.14 Duties and Responsibilities of the Managing Committee

1.

O 00 3 N Wn

10

11
12

13.
14.

15.

16.

17.
18.
19.

20.
21.
22.

Putting a board displaying name of the society, full address with registered
survey No. and Registration No. near the main gate of the society which could
be seen easily.

. To raise funds for the society.
. Recommend to the society for deciding maintenance fee, repair and deposit

amount.

. To give membership, pass the resignation of members similarly to take decision

regarding nomination of the members.

. Internal inspection of the flat.

. To take decision on the various applications received from the members.
. To take action against the defaulting members.

. To issue Share Certificate to the members.

. To call monthly meeting of the committee and finalize its minutes.

. To determine agenda of the annual meeting and to call Annual Meeting in
prescribed period.

. To organise special general body meeting as required.

. To make arrangement of election for the formation of a new committee before
expiring the term of the managing committee.

To select office bearers by forming the new committee after election.

After taking charge of the office by the members of the managing committee,
it 1s obligatory on them to execute bond under Section 73(1) (1AB) in M-20
(bond paper of Rs.100/- and each separately on the cost of the society) and to
include the same in the record of the society. Similarly, the responsibility to
inform the concerned Registrar in the regard is entrusted with Secretary.

It is necessary to take detailed note of taking charge, handover of record with
its detailed list of the record received in the minutes of the managing
committee meeting. Thereby the record regarding exactly which files received
in whose possession and on which date is available with the society
permanently.

To fill up the vacant post in the managing committee as per provision in the
bye-laws and Rule No. 60(5) of Maharashtra Co-operative Rule 1961.

To accept the resignation of the members of Managing Committee.

To keep neatly the files of members and society records.

To finalise the financial statement of the society within 45 days at the end of
the financial year.

To submit society’s record for Audit.

To make available papers mentioned in Section 32 as per members demand.
To take decision as per provisions in by laws and laws on the complaints
received from the members.
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23. To give necessary information to the members if he contacted society for
selling of the flat and co-operate him for selling as per provisions in by-laws
and laws.

24. To take decision on the applicant regarding letting of the flat and inform the
same to the concerned member within prescribed time limit.

25. To make agreements as necessary on behalf of the society.

26. To take necessary action for keeping the property of the society in order.

27. To take insurance policy of the building and property of the society.

28. To give approval for change in utilization of flat.

29. To inspect flat of the member internally by taking prior appointment for the
purposes of leakage/structural audit etc.

30. To initiate action as per provision in law if the member makes hindrance in
internal inspection.

31. To sanction the amendments in laws, rules, bye-laws suggested by the
government from time to time with the approval of the general body meeting.

32. It is obligatory on the part of the government to give details of the bill/
bifurcation and also as per which resolution/ bye- law if the members demand
SO.

33. It is obligatory on the part of the society to accept less amount paid by the
member than the amount shown in the bill and it is necessary to give receipt of
thereof.

34. There is a provision in the sub-rule about how much maximum interest to be
charged. However, it is necessary to make resolution in the general body
meeting about charging interest.

35. By doing structural audit of the building, necessary repairs should have been
carried out with the approval of the general body meeting.

36. If the society does not have funds and if any member is ready to do leakage
work on his own cost, then to form the rules in that regard and take approval
of the general body meeting for the same.

37. To submit the fault rectifying report in ‘O’ form by rectifying the faults in the
audit report, within three months to the Auditor and to send its copy to the
Registrar.

3.15 To keep and maintain the records of the society

e It is necessary that the managing committee of the society should have to
prepare all registers, books of accounts and files as mentioned in Rule 65
and Bye-law No. 142 of the Maharashtra Co-operative Societies Rules,
1961.

e [t is the responsibility of the Secretary of the society to take entry in time in
all registers kept in society (bye- law No. 144)
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The society should have to prepare following registers permanently.

Managing Committee minute book

Register of General Body Meeting and special general body meeting.
All types of cash books

Bank Pass Book

Member Register

Bye-laws booklet

Audit Report

Papers regarding ownership of the society

Sanctioned plan / lay-out of the society

10. Various permissions letter regarding construction
11. Occupation certificate of the building

12. In addition to this all such papers which are necessary as per resolution of

the society.
Records of the society shall be in possession of the Secretary.
After expiry of the tenure of the Secretary of the society, the responsibility
to prepare list of the records, and hand over it as per list to the new secretary
shall be of concerned Chairman, Secretary and Managing Committee.
If the Managing Committee whose tenure is expired has not handed over the
record to the new managing committee in first meeting, then the Members
of that managing committee shall be liable for action under Section 146 &
147. After such action, the decision to disqualify them from contesting the
election shall be taken by the Registrar of that society.
It shall be obligatory to keep the record of the society in the office of the
society only. If there is no office of the society, the managing committee
should fix the place for keeping record by making resolution. It shall be
obligatory to keep record in such place.
The responsibility of maintaining the record of the society in neat and up-to-
date shall be of Secretary and with him it is the responsibility of the
managing committee also.
If the members demand for the inspection of the paper of the society/ copies
then it shall be the responsibility of the Secretary to examine under Section
32 and bye-law 23 of the Maharashtra Co-operative Societies Act 1960 and
to issue the copy by taking necessary fee under bye law No. 172.
The Society may appoint salaried manager for looking after day to day
working of the society. For this the concerned candidate should have
obtained the management diploma in Housing Co-operative Societies
proposed by the Co-operation Department, or should have obtained
qualification prescribed by the office of Commissioner Co-operation. The
Society where members number is 50 or more then such society should
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appoint a full time manager and other small societies can appoint manager
collectively. The General Body decides Manager’s working terms,
conditions, salary etc.

3.16 Working of the Managing Committee

It is the responsibility of the Managing Committee to hold election before
expiry of tenure as per provision in the sanctioned by laws (bye- law No.
116) and to inform the same to the Registrar of societies.

For the availability of the Managing Committee members, the members of
the managing committee should be those who are residing in the societies
flat as far as possible.

It is necessary after conducting election, the election of the office bearers
should be made by the Election officer (bye-law No. 126)

After election of the office bearers, the joint meeting of the new managing
committee and previous managing committee will be held. In this meeting
by preparing list of the societies record, it will be handed over to the new
office bearers accordingly and to take detailed entries of it in the minutes of
the management committee (bye- law No. 125)

The Managing Committee have to work as per the provision in bye- law No.
139 and directives of the general body meeting.

It is obligatory to follow the limit of cash in hand as per provision in by
rules. If more cash in hand remained then to charge interest on it as per by
law no. 72 shall be necessary.

All payment above Rs 1000/- should be made by crossed cheque.

It 1s necessary to invite price list / tender for above Rs.10,000/- expenses.
The power to decide the minimum limit for this shall be with general body
meeting.

It is necessary to take action as per sub-rule No. 65 on various applications
received from the members.

The Managing Committee should give a receipt to the application received
from the Members, similarly should have to give reply within 15 days as per
law No. 174.

To settle the dispute between the managing committee and members, the
society have to appoint three member committee in the general body
meeting. If the decision of the managing committee on the complaint of a
member is not acceptable, then justice can be sought from the three member
committee appointed by the general body meeting. It is binding on the three
member committee to give written decision within three days from the date
of application received.
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If the decision given by the managing committee on the application of
issuing NOC 1is not acceptable then justice can be sought from the three
member committee appointed by the general body meeting. Even three-
member committees decision is also not acceptable then the justice can be
sought from the Registrar and the decision of the Registrar is binding.
Where there is no three member committee in such case, justice can be
sought from the Registrar.

It is obligatory to make an Indemnity Bond on the stamp paper of Rs. 100/-
,which has to be purchased in member’s name, as per Format- 20 by each
member of the Managing Committee at the cost of society after taking
charge. If such bond was not made in prescribed time limit then the post
stands vacant automatically the managing committee or concerned member
should stop doing society’s work.

It is binding on the managing committee to note in the minute book all
subjects in the agenda as discussed actually. The subjects comprising
important policy matter/ financial decision could not be taken on eleventh
hour.

It shall be the responsibility of the chairman and Secretary of the Society to
write down the minutes of the meeting of General Body and special Body
within three months from the date of the meeting.

It shall be the responsibility of the managing committee to take action in
time on repairing/ maintenance, internal and external leakage and illegal
construction.

If shall be the joint responsibility of the Chairman and Secretary to keep
record as per by laws no. 142 and 143 and Rule 65 of Maharashtra Co-
operative Societies Rule 1961 and making entries up-to-date.

It is necessary that the Managing Committee has to prepare financial
statement within 45 days of ending the financial year and to make audit
before 14th August every year.

It is mandatory to change auditor after every two years.

Responsibility to give at least 14 days notice every year of the General
Body Meeting to each member shall be to the managing committee and
Secretary.

If it is not possible to call general body meeting before 14th August, then
the reason thereof with the resolution of the managing committee and the
said proposal should be submitted to the Registrar of Societies before 15th
July, so that if extension is denied, it will be possible for holding meeting
within the prescribed time limit.

For maintaining unity and cordial relation between the members, the
Managing Committee must have to take efforts.
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It is necessary to implement as per directives, orders and circulars of the Co-
operative Department and other Govt. Department of the Government of
Maharashtra.

If member wants to utilize his Gala/flat for dispensary, consultancy room,
Nursing home, flour mill, coaching classes, nursery or beauty parlous etc.
with the consent of the general body meeting. Then it shall be obligatory to
frame the rules as per bye-laws No. 34 in such a way that other members in
the society would not get nuisance and member also can conduct business.

3.17 Responsibility of the Annual Meeting.

To take review of the minutes of last Annual meeting and special meeting
and action taken on it and finalise the same.

To accept and approve the last years income and expenditure statement
presented by the managing committee similarly information of reconciliation
and their working report.

To take note of the last years audit report and similarly approve the
rectification report presented by the managing committee.

To declare the result of the election of managing committee if the Annual
general meeting held earlier.

To appoint the auditor from the registered panel available with co-operative
department.

To take decision by discussing on the proposal regarding expulsion of
members.

To take decision by discussing on the proposal regarding the bye-laws and
approve the same.

To take decision on the rate of contribution regarding maintenance fee,
maintenance and repair fund and sinking fund.

To determine the interest rate to be charged on the members defaulting in
paying societies maintenance.

To decide about parking and determine its rate

To take decision about penalty to be charged on members, violating by-laws
of the society and to determine its amount.

To take decision about utilization of sinking fund.

To determine the amount of remuneration to be given to a member if he has
got ended his services to the society.

To approve the expenditure of major repairs.

To recommend for giving membership again to the expelled member by the
society.

If all the members of the managing committee tender their resignations then
to put them before the annual meeting and approve.
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e  To give sanction to the amount to be written off.

e To take decision regarding land of the society and conveyance of the
building and to approve draft deed.

e If more expenditures than the limit stipulated in the bye-laws is to be
incurred and to approve the tender by putting before the general body
meeting.

e To give approval for the appointment of Architect and similarly to give
approval of terms and conditions to be executed with that.

e By considering available space for playing in the societies premises, to
determine the time table for members and their children or put restrictions on
them and if violated to take decision regarding charging penalty.

e  To determine terms and conditions for utilizing vacant place and also terrace
of the society.

e  To form complaint redressal committee on the level of the society, so that if
any member having complaint against the working or decision of the
managing committee, then by solving it on the societies level, it concluded
through complaint redresseal committee only following subjects should ao
discuss in detail in the Annual General Body Meeting of the Flat owners.

1. Development of the land.

2. Procedure to be adopted for transferring land e.g. Surrender of lease, lease
deed, Property management on commercial basis for e.g. office, sports
complex, play ground, garden etc.

3.18 Redressal of compliant of Members —

A member can submit application of explanatory written complaint to any
member of the office bearer. After receiving the complain the committee will
take decision on it in its immediate meeting and thereafter that decision will be
communicated to the concerned member within 15 days.

If the concerned member was not satisfied on the decision communicated by the
committee, or to contact was made by the committee within 15 days in this
regard, then the member of the committee can contact to the complaint redressal
committee formed by the Annual General Body Meeting. If a member is not
satisfied with composition and powers of such committee, then the complainant
member can contact the following authorized officers as per nature of the
complaint.
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1.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.

A- Registrar

Registration of Society on misrepresentation

Non-issuance of the Share Certificates.

Refusal of Membership.

No registration of nomination by the society.

Non Occupancy charges.

Demand of excess premium for transfers.

Non supply of copies of the record and documents.

Tampering, suppression and destruction of the records of the Society.

Non acceptance of the cheques or any other correspondence by the
committee.

Non maintenance or incomplete maintenance of records and books of the
society.

Non preparation of the annual accounts/reports, within the prescribed period;
Misappropriation/Misapplication of the funds of the society.
Defaulter/Disqualified Member on the Committee

Investment of funds without prior permission.

Reconciliation of account.

Audit

Non conducting of election before expiry of the term of the committee.
Rejection of Nomination.

Non calling of general body meeting within prescribed period.

Not calling of Managing Committee as prescribed in laws.

Resignation of the committee.

Any other, like matters which falls within jurisdiction of the Registrar.

B. Co-operative Court

If following types of dispute arises between member/ members, member and/ or
member and society as per Section 91 of the Act.

D

A e B A i

Resolutions of the Managing Committee and General Body Meeting.

The elections of the Managing Committee, except the rejection of
nominations, as provided under section 152-A of the MCS Act,1960.
Repairs, including major repairs, internal repairs, leakages.

Place of Parking.

Allotment of Plot/ flats.

Escalation of construction cost.

Appointment of Developer, contractor, architect,

Unequal water supply.

Excess recovery of dues from the members.
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10. Any other, like disputeswhich falls within the jurisdiction of Co-operative
court.

C) Civil Court
Following types dispute

1. Non-compliance of the terms and conditions of the agreement, by and
between the Builder/ Developer.

Substandard constructions.

Purchase Deed. (Transfer of Property)

Escalation of construction cost.

bl e

Any other, like disputes which fall within jurisdiction of the civil court.

D) Municipal Corporation/ Local authority
Matter Shown Below —
1.  Unauthorised constructions/Addition/Alterations, made by  the
builder/Member/ occupant of the flat.
2. Inadequate water supply to the society.
Change of use by the Member/ occupants

(98]

4. Any other subject falls under jurisdiction of Municipal Corporation / local
authority.

E) Police

1. Nuisance carried by the unauthorized use of the flat, shop, parking space in
the society.

2. Threatening/Assault by or to the members of the society.

3. Any other subject falls under the jurisdiction of the Police.

F) General Body Meeting

1. Non maintenance of the Property of society by the Managing Committee.

2. Non display of Board of the name of the society.

4. Levy of excess fine, by the Managing Committee for act of the member
which is in violation of the bye laws.

5. Managing Committee’s opposition for legal utilization of available open
space.

3. Non issuing the property of the society by the managing committee.

4. Appointment of the architect.

5. Any other subject in the jurisdiction of general body meeting.
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G) Housing Federation

Matter mentioned below —

a)
b)

©)

d)

Denial of entry to the Secretary of the society by the members.
Non acceptance of any communication by the Member/ Managing Committee
Convening Special General Meeting provided under bye- law No. 97 and
Managing Committee meeting provided under the bye law No. 133.

Any other matters.
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CHAPTER -4
FUNDS OF THE SOCIETY

Raise fund, investment, utilization Fund:
Funds can be raised for conducting society as follows :-

e Admission fee,

e By collecting share capital

e By accepting deposits

e In the form of loans and financials assistance

e Flat transfer fee

e By donation

e By other ways which falls within the rules under bye-laws

e Corpus fund by the developer

e The society may himself raise fund from financial agencies in the form
of loan for re-development / re-construction and out of that can pledge
the flats / tenement (gala) to be constructed newly. It could help in
minimizing whim of the developer.

4.2 Reserve fund:-
The society may receive reserve fund by collecting as follows: -

e Subject to the provision in section 66(1) and (2) of the Maharashtra Co-
operative Societies Act 1960, to transfer some amount from the net
profit towards the reserve fund.

o The fees charged while transferring the tenement (gala) / flat is
incorporated in the reserve fund.

e Admission fee received to the society from the members of the society is
entirely transferred in the reserve fund.

4.3 Raising of other funds:-

Sinking fund:-

Sinking fund can be raised from the amount collected by all members at the rate
which decided by them with the consent of all members in the general body meeting

of the society. This rate may be 0.25% every year of the rate of construction cost of

each flat.
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e The general body Meeting may fix the amount to be collected from each
member as required for incurring on major repairs.

e May raise the repair and maintenance fund for building by collecting
amount from flat owners, at the rate which is to be decided on the basis
of original purchase price of the flat in the general body meeting for
meeting the expenses to be incurring on frequently regular repair.

e However this rate should be of 0.75 per year minimum of the expenses
of construction of each flat.

e [f the society violated bye-laws in respect of raising fund or charging
fees, then the member, by making complaint to the Registrar of Societies
may restrict society from taking action as per bye-laws by directions
under section 79 (2)/(3).

4.4 Increasing / Sanctioning of Maintenance fee and other fees

e The society cannot demand service and other charges which the society
charging from the members and similarly contribution of the
expenditure to be incurred for the repairing of society as per resolution
in the managing committee meeting only. It is obligatory to take
approval of general body meeting in this regard and to take action as per
resolution of general body meeting.

e While dividing service fee equally as per number of the tenement (gala)
/ flats, the society can take decision on its level regarding charging
service fee from the member holding more than one tenement (gala) /
flats according to members having one premise (gala) / flat. However
the member himself should have to reside in these one than more flat.

e The managing committees have no power to make changes or determine
the amount of service charges taken from members or the amount to be
incurred on repairing, or to make it less or more. It is only with the
general body meeting of the housing society.

4.5 Non- Occupancy charges:-

It is obligatory on the member, who let his flat / tenement (gala) on rental basis, to pay

the non—occupancy charges upto 10% of the service charges to the society.

e The provisions in the directives issued by the government on dt. 1-08-
2001 Section 79A of the Maharashtra Co-operative societies Act 1960
are as follows :-

1. Non occupancy charges should not be more than 10% of service
charges.
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2. If a member has given his flat to his close relatives like mother, father,
brother sister, son, daughter, son-in-law, daughter-in-law, brother-in-
law, sister-in-law, grandson, granddaughter then the non—occupancy
charges should not be charged.

3. The said directive shall be applicable to all residential and commercial
tenement (gala) / flats in the co-operative housing societies in the state.

4. All housing societies in the state should have to take action in doing
necessary charges as above in their bye-laws.

5. However, if necessary changes have not made as above even then the
occupancy charges should not be more than the maximum limit
mentioned in this order from the date of order.

4.6  Matters came in service charges
Following 13 matters included in the service charges as per bye-law No. 68:-

e Salaries of the office staff, lifttmen, watchmen, gardeners and any other
employees of the society.

e Where the society has independent office, the property taxes, electricity
charges, water charges, etc.for the same.

e Printing, stationery and postage.

e Travelling Allowance and conveyance charges to the staff and the
members of the committee of the society.

e Sitting fees paid to the members of the committee of the Society.

e Subscription to the Education Fund of the Maharashtra Rajya Sahakari
Sangh Ltd.

e Annual Subscription of the Housing Federation and any other co-
operative institution to which the Society is affiliated.

e Entrance fees for affiliation to the Housing Federation and any other Co-
operative institution.

e Audit Fees for internal, statutory and Construction work reaudit, if any.

e Expenses incurred at meetings of the general body, the Committee and
the Sub-Committee, if any.

e Retainer fees, legal charges, statutory enquiry fees.

e Common electricity charges.

e Any other charges approved by the General Body at its meeting.
However, such charges should not contradict the provisions of the Act,
Rules and bye-laws of the Society.
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CHAPTER 5
GENERAL BODY MEETING

5.1 First General Body Meeting

It is obligatory that the Agenda of the first general body meeting after

registration should be as follows:

e To elect a Chairman for the meeting.

e To admit persons to membership who have applied for membership of
the society.

e To elect a provisional Managing Committee.

e To receive and approve the statement of account as prepared by the
Chief Promoter of the society up to 14 days prior to the first general
body meeting of the society.

e To authorize the committee to secure conveyance of right title and
interest in the property in the name of the society from the promoter
builder.

e To impose restrictions on raising loan amount from outside.

e To appoint internal auditor and to fix his remuneration.

e To authorize one of the members of the provisional committee to call
the first meeting of the provisional committee

e To take decision about taking membership of District Housing
Federation and other institutions.

e To give power to one member of provisional management committee to
call meeting of the managing committee.

e To consider the matters raised by the member except these matters
which are necessary for giving advance notice with the permission of
chairman and eleventh hour matter and to make resolution in that regard.

5.2 Till when to take Annual General Body Meeting.

e Annual General Body Meeting should be called up to 14" of August. If
wants to take extension for some reasons, then extension
can be obtained up to 14" November by making an application to the
Registrar.

e If Annual General Body Meeting was not called up to 14" November by
taking extension, then the Registrar can take action of calling Annual
General Body Meeting by appointing authorized officer.
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5.3

Note :

Subjects of the Annual General Body Meeting

It is legally binding to execute business on the following subjects in the

Annual General Body meeting :-

To read the minutes of the last general body meeting and to approve it.
To present the report by the managing committee of their working and
to present financial statement and to approve it.

Consideration on the Statutory audit report if received and mistakes
rectifying report if society presented.

To declare result of the election if the election was held in that year.

To appoint internal auditor if necessary and to give sanction to his
remuneration.

To appoint auditor for next year for statutory audit of the society.

To make resolution for making rectification in the by-laws according to
circulars/orders received from the co-operation department.

To take decision after discussion regarding rectification in bye laws
suggested by the Managing Committee.

It is obligatory to give wordings of the present bye-laws and suggested
rectification.

To consider and take decision on subjects like major repairs done or to
be carried out by the Society regarding structural audit, regarding
erecting of mobile tower/ to increase service charges or other charges, to
change of lift or subjects like that.

To consider or make resolution with the prior permission of the
Chairman of the meeting on the other eleventh hour subjects excluding
such subjects for which previous notice is necessary.

The Society can put forth before the meeting important subjects as per
its requirements for which it is necessary to take sanction of the general

body meeting as per co-operative law, rules and bye-laws.

Quorum Language of the Minutes : -

e The quorum of the general body meeting shall be 2/3™ of the total

members or 20 whichever number is less. However if quorum is not
completed in the general body meeting then the meeting should be
postponed for half an hour of the time prescribed. And even after the
quorum was not completed then the members present can conduct the
general body meeting without quorum. However, it is necessary to give
instructions of such with agenda.
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5.4

5.5

e If the number of managing committee is five, then quorum should be
three, if it is seven, then the quorum should be four, if it is nine, then the
quorum should be five and if it is eleven, the quorum should be six.

e The minutes of the society should be in Marathi, or English or in Hindi
language. The decision in this regard should be taken by the general
body meeting.

Special General Body Meeting

It is binding to call a Special body Meeting for the subjects mentioned, within
one month from the date of demand if made by 1/5™ members of the total
members of society, and if concerned Registrar instructed-or demand made by

the Housing Federation.

If the society did not call meeting in prescribed time limit even after 1/5"
members of the society demanded, the Registrar may call special general body

meeting by appointing authorized officer.

If the society did not call meeting in prescribed time limit even after 1/5"
members of the society demanded, the Registrar may call special general body

meeting by appointing authorized officer.

If the Annual General Body Meeting was not called in prescribed period or
even after taking permission for extension and not called meeting in that period
also then there is a provision in Section 7 for expulsion the members of the

managing committee who have a responsibility to call such meeting.

Code of conduct for the administrator of the Co- Operative Housing

Societies

If the administrator was appointed on the Society then the administrator should

have to conduct the working as per code of conduct mention below.

While taking charge of the office, the administrator has to take steps of all

members in confidence and start working.

By issuing circular or calling special general body meeting should have to

explicit idea of his transparency in working.
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After taking charge of the office, it is expected and necessary that the
administrator should have to work under the guidelines of the concerned
Dy./Assistant Registrar and to give them regular report of his working. It is
expected that the administrator should have to work incidental to the reason
mentioned in the orders of appointing administrator. For e.g. there are reasons
in the order of appointing administrator like incomplete record, incomplete
accounts, not taking elections etc, accordingly the administrator should have to

try to remove that defects/errors.

Since the appointment of the administrator is a temporary arrangement, it is
necessary for him to prepare a voter list and to fix next election programme

immediately as soon as he takes the charge of the office.

It is necessary that the administrator have to avoid taking decisions like giving
membership, incurred expenditure for major repairing works, executing
agreement for redevelopment, selling T.D.R/F.S.1. cancellation of membership,
withdrawing the cases filed by the society or compromising in the cases against

society.

It is obligatory on administrator to take precaution of starting the election

process in time for completing the same before expiry of his tenure.

It is necessary that the administrator while submitting a report of the working
during his tenure to the Registrar should have to submit the same with

expenditure he incurred before the general body meeting.

It is expected that the administrator should work as a co-coordinator between
the Registrar’s office and the society in such a way that dispute in the society

will not be increased and settled the same cordially.

The Administrator should avoid appointing person/manager by paying them

such a salary/remuneration which society could not bear.

If there is a practice/tradition or demand from the members of the society to
celebrate public religious functions then the administrator by forming the

committee of members, by collecting contribution through committee, and
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expenditure incurred by the committee only can celebrate the same and take
permission of the general body meeting for that. The administrator should

avoid to collect contribution on his own, to utilize society’s funds for the same.
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6.1

CHAPTER 6

AUDIT
Responsibility of doing Audit

Since the Co-operative Housing Societies are included in Section 81(1)
(B) of the Maharashtra Co-operative Societies Act, 1960, the audit of the
said societies should have to be made themselves.

It is obligatory to make audit from the panel auditors kept on the level of
Divisional Joint Registrar, Co-operative Societies. Audit cannot be made
from the same auditor for continuous more than two years period.

The appointment of the auditor should be made in the Annual General
Body Meeting of the society.

Details like name, address, telephone number of the auditor appointed
should be displayed on the notice board of the Society or other
noticeable places and informed the same to the Registrar of the Society.
The Complainant member can submit their complaints before the
Auditor and it could be redressed. It is necessary that the Auditor should
declare the details of date and time regarding when he is coming for
auditing in the society and display it on the notice board or at prominent
place in the society.

The Secretary of the Society should make available necessary papers,
accounts books to the auditors for auditing as per provisions in the bye-
laws.

It is necessary that the society should make available the copies of the
audit report to the members if they demand so by charging necessary
fees as per provisions in the law before placing it in the general body
meeting.

6.2 Matters to be included in the Audit

Inclusion of following matters under Section 81(2) of the Maharashtra Co-
operative Societies Act, 1960 is obligatory in the report of the Audit.

Cash balance and investment and society’s liability and valuation of
property.

If decision like unreasonable penalty, unjustifiable charging and
charging excess charges in respect of transference fee/ non occupancy
charges then the directions in that regard are taken and implemented on
the level of society, then it is obligatory to give remarks and instructions
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for action to be taken should be made in the audit report otherwise the
main purpose of rectification of faults in the societies working would not
be served.

While doing objective evolution of the financial transactions of the
society, it is necessary to check the matters like whether renewal of the
funds were made or not prescribed procedures for incurring expenditure
on major repairing work was followed or not and accordingly mentioned
clear remarks and instructions should be mentioned in the audit report.
In addition, it is obligatory for the benefit of the society to inspect
following matters which are generally neglected by the auditor in
respect of Housing Societies and include the remarks thereof in the audit
report.

Whether the personal expense is put under the head of profit and loss
account?

Whether the society has made expenses for fulfilling the purpose or not?
Whether the interest of the society is hurt by making transaction with
book entry.

Whether the Society is fulfilling liability toward member or not?
Whether legal proceedings was initiated in time against the default
members?

Whether membership of the Housing federation is taken or not?

Whether the bonds executed under section 73 (1) (AB) are proper in
view of statutory or not?

Whether the payment of education cess was made on not?

Whether reconciliation and financial statements up to the last date of
inspection was inspected or not?

Whether the profit & loss statement in the financial year are inspected or
not? And whether the remarks and instructions in that respect are
included or not?

Whether all records necessary for auditor was available for audit and
was it sufficient as per his knowledge and belief for auditing?

Whether the society has kept necessary books as per law, rules and bye-
laws? And whether the re-conciliation and profit and loss statement
match with the ledger books of the society.

If the answer is negative in this matter, then that deficiency should be
noted in the audit report with reason as per rule 69(5).

Whether the membership of District Housing Federation is taken or not?
And payment of annual fee of the said federation is made or not?

46



In addition to this if the matters which are to be taken seriously in the audit

report in conformity with the following points then it is necessary to note that

separately with the remarks of the auditor.

1.
2.

6.3

Transactions took place in violation of law, rules, bye-laws.

The details of those amounts which was to be taken into account but not
taken.

Improper and irregular expenditure.

Dubious and bad amounts.

Matters prescribed by the Registrar.

Formation of Audit Report:

As per the instructions in the circular of the office of the Commissioner,
Co-operation, dt. 12/03/1974, features of the audit report shall be as
follows :-

Audit Report should be clear, instructions should not be vague similarly
it should not be brief also.

Personal remark should not be mentioned in the report.

Formation should be made to the point, part wise and subject wise and
obliged to the provisions in law.

Financial Statements should be in ‘N’ format provided in the Co-
operation Rules.

Formation of the Audit Report should be in three parts as shown below :

Part A — Following matters may be included in this part.

Financial embezzlement.

Misappropriation.

Improper appropriation of fund.

Effects of the transactions to be caused on society due to policy
decision.

Improper and Irregular loan transaction.

Improper Investments.

Part — B — Following points should be elucidated in this part.

A. Management Part — Following matters should be taken into consideration

while giving paragraph wise instructions and remarks in this par.
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1. Introduction :

In this, there should be information about period of the audit, details of the
audit officer, type of the audit, explanations and information etc.

2. Membership :

Details of the fulfillment of terms of membership, method, fulfillment of
necessary legal procedure, transfer procedure and registers thereof.

3. Employee Management :

Details of the requirement of employees, its backlog, expenses to be
incurred on them.

4. Minutes of the Meeting :

In this, there should be details of the proceeding of management committee
meeting, annual general body meeting, decision taken in it and its
implementation, its legality and financial effects to be caused because of
this.

5. Inspection by the Financial Agencies :

If financial agencies had undertaken inspection, then elucidation regarding
whether fulfillment of the deficiencies were made or not.

6. Statutory Audit Fault Rectification Report :

If the society had not rectified the important faults mentioned in the last
year’s statutory audit report, then it should be included.

7. Compliance of Statutory Controls :

Those legal provisions which society has not complied that should be
mentioned.

B. Finance Management Part :
1. Appropriation of fund and availability.
2. Valuation of reconciliation matters and inspection.

3. True and exact position of profit and loss and reconciliation.
4. Budget Statement.
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5. Analysis of loss and profit and reconciliation.
6. Cash in hands and subtle.
7. Provisions.

C. Loan Transactions :

Policy.

Distribution of loan.

Dues.

Recovery.

Unproductive and dubious debt fund.

A e

Part C - General Instructions and Remarks.

In this, the matters like vehicles, expenditure vouchers, constructions, furniture and
other purchasing, travel expenses, stationery and other financial matters may be
included. Similarly classification of auditing and other miscellaneous paragraphs may
also be included.

It is the responsibility of the auditor to give special report, if serious nature financial
misappropriation committed in society.

6.4 Audit Fee :
As per circulation of the year 1991 from the Honble Commissioner, Co-operation and

Registrar, Co-operative Societies, Maharashtra State, Pune, the audit fee being
charged on Co-operative Housing Societies is as follows:

o Rs. 36/- per member annual in the Municipal Corporation area.
o Rs. 24/- per member annual in the Municipality area.
. Rs. 12/- per member annual in the Gram Panchayat area.

6.5 Re-Audit :

On the application of the society or for any other reason if the Registrar feels it
necessary to re-inspect the account of the society which was audited, then the

Registrar may give order for re-auditing.

While demanding re-audit, it is necessary that the society or member should have to

make an application giving details that why re-auditing is necessary?
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6.6

Re-Audit Fee :

6.7

a) If the Registrar himself issues orders for re-audit, then the audit may be
conducted by the government with his own cost through government

auditor.
b) If demand made by the society then the society had to pay the re-audit fee.

c) If demand made by the member then the said re-audit fee should be borne

by the member in prescribed rate.

Faults rectification report of the Audit :

e It is obligatory on the society to comply the faults rectifications
mentioned in the audit report in ‘O’ format within 3 months from
receiving the audit report to the society.

e After rectifying the faults, it should be shown to the auditor and after
taking remarks of the auditor on it regarding whether rectifications are
made or not then that report should be submitted to the office of the
Registrar.

e If the society cannot do rectification of faults satisfactorily under
Section 87(4), then the Registrar compel them for fulfilling it and
expenses of that is recovered from the society.
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CHAPTER -7

DEEMED CONVEYANCE

As per the notification issued by the Government on 27" September, 2010 by making

amendment in Section 11 of the Maharashtra Ownership Flat Act 1963 and Rule No. 9

of the Rule 64, the procedure of doing Deemed Conveyance and the papers to be

required as per list 1 to 14 are as follows:-

Since this process be made simple and quick the government by its order dt. 24"

February, 2011 has restricted documents, number to be attached with the application.
1. It is necessary to make an application in Form -7 before the District Dy.
Registrar, Co-operative Societies (Competent Authority) by the society.
2. Itis necessary to affix a court fee stamp of Rs.2000/- on the application.
3. Itis necessary to attach available papers of following papers with application.

)
2)

3)
4)

S)
6)
7)
8)

9)

10)
11)
12)
13)
14)

Affidavit made before the Notary or Executive Magistrate.

True copy of the Society Registration Certificate. If it is an apartment
then copy of the Deed of Declaration.

7/12 extract of the land or extract of Property Registration Card.
Registered agreement copies of all flats/shops (All copies of the
agreement which were executed)

List of members in prescribed format.

Copy of the Development Agreement.

If there is Power of Attorney then its copy.

Copy of the Notice issued to the original owner or developer for doing
conveyance.

Details of corresponding address telephone number etc. of the original
owner or developer.

Search Report of the land.

Copy of the Non-Agricultural Order.

Certificate of the exclusion from Land Ceiling Act (U.L.C.) Certificate)
Copy of the sanctioned plan of the building.

Land Measurement Map/Architect’s Certificate.
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CHAPTER -8

REDEVELOPMENT OF THE BUILDING

The Society can implement Re-development process as per instructions and procedure

given in the Government directions dt. 03/01/2009.

Seven Formulas of Redevelopment : -

A. Necessity of Special General Body Meeting :

N

1/4™ Members have to demand.
Necessary to call meeting within one month.
To appoint experts by taking preliminary decision regarding re-
development.

To consider written instruction from members.

Presence of at least %4 members necessary.

It is essential to give minutes of the meeting to the members and to the
office of the Registrar within 10 days.

B. Works to be executed by the Architect and Project Management

Consultant.

Fulfillment of legal matters.

To submit actual Project Report within two months.

To note accepted / rejected suggestions of the members with rationale in the
Project Report.

C. Action to be taken by the Managing Committee once Project Report is

received.
To make available project report in the society’s office for members view.
To take joint meeting of the Project Management Consultant and
Managing Committee and it is obligatory to display notice of the said
meeting on the notice board of the society.
To consider the suggestions by members.
To prepare draft of the tenders and invite tenders.
The developer shall not be a relative of the committee member and office
bearers.
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Action to be taken after tenders received.

. To display the list of the tender received on the notice board.

. To call meeting of the Managing Committee within 15 days for considering
tenders.

To scrutinize the tenders after opening it before the members as a spectator in
the said meeting and to prepare a comparative table.

Procedure of Sanctioning Tenders.

1. The Secretary of the society shall make an application with list of the
members within eight days to the Registrar of Societies for appointing
authorized officer for calling a Special General Body Meeting.

2. The Registrar of the Societies shall appoint an authorized officer for calling
Special General Body Meeting.

3. The Authorised Officer should have to call a Special General Body Meeting

within one month.

Representatives of the tenderors shall present in the said meeting.

Arrangement of Video Shooting will be made.

Meeting will be held in the presence of Authorized Officer.

NSk

Only members of the society shall attend the meeting. To keep an Identity

Card with him will be necessary.

8. 3/4™ Quorum for meetings is necessary. The meeting can postpone for 8
days for want of Quorum.

9. If 3/4™ Quorum is not there for adjourned meeting, then the meeting will be

cancelled and this subject cannot put up before the General Body Meeting

for the next one year.

Proceeding of the Special General Body Meeting :

. Presentation opportunity should be given to the Developer.

. The appointment of the developer will be made by majority of 3/4™ of the
members present and in writing.

. To finalise the tender with terms and conditions of one developer for re-
development.

. Agreement :
. The Society and Developer will execute agreement within one month as per
resolution of Special General Body Meeting.

. Prominent matters in the agreement.
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b)

c)
d)

e)

Tenure of the project should not be more than two years as far as
possible.

The Developer will give Bank Guarantee of 20% of the cost of
Project to the society.

Developer will provide alternate arrangement accommodation.
Rights of the Developer will be transferable.

If any dispute arises on above matters then the provision will be
made to solve it under Section 91.
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CHAPTER -9

HEALTH CODE FOR HOUSING SOCIETY

It is necessary to give answers of following questions satisfactorily by the Managing

Committee to check the health of their Housing Society.

1. Are all papers included in the register book of the society? If not, then whether
the reorganization of this register is made by obtaining proper papers from the
concerned machinery?

2. Whether one of the following or any other application of the member is
pending for more than one week for want of decision or without informing the
mistakes in the application to that member, or without giving
acknowledgement :

1) Application for transfer of membership.

2) Application for taking note of the nominee.

3) Application for internal repairing of the flat.

4) Application for seeking permission for sub-letting a flat.

5) Application for seeking NOC in the prescribed format for demanding loan from
the Bank on pledging the flat.

6) Any other type (regarding bills, charges, special general body meeting,
parking) application.

3. Whether the society has done conveyance deed process for ownership of the
building place?

4. Whether the society has done structural audit of the building as per provision in
the bye-laws?

5. Whether the transparent method as mentioned in the circular of the co-
operation department has been adopted for doing re-development, re-
construction and major repairing by taking sanction of the general body
meeting?

6. Whether the election was conducted by observing election rules? Is the
Indemnity Bond executed within period?

7. Whether the list of record to be kept is maintained as per bye-laws? And
whether the record is in order actually according to that list and entries were
updated?

8. Whether the Managing Committee meetings, Annual general meeting were
held? Whether the audited financial statements sent to the members with the
notice of the general body meeting? Whether the minutes of the meeting sent
to the members within three months after the meeting?
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9. Whether the arrangement of parking is made as per bye-laws? Whether the
waiting list for parking is published and allotment made accordingly?

10. Whether precautions taken for charging maintenance charges, transfer
premium, non occupancy charges as per circulars of the government and
society’s bye-laws?

11. Whether the Housing Society has taken the membership of the Housing
Federation and by subscribing their publication like monthly magazine,
journal etc. and read out the new important provisions/amendments in it in the
managing committee meeting and taken decision accordingly or not?

12. Whether the members of the managing committee or a members of the
society, manager, employee were present in the camp, lecture, training
diploma exam organized by co-operation training centre, co-operation board,
housing federation, co-operation department or any other organization?

13. Whether the society accepted the model bye-laws of the co-operation
department?

14. Was the representative of the co-operation department was present in the
meeting of the general body where the process of appointing developer took
place in the authorities like SRA, MHADA?

Is the C.D. of Video Shooting of this general body meeting is available with the
society?

15. Whether the managing committee has organized any programme like festival,
sports, cultural, picnic, tree plantation, environmental for creation cordial, co-
operation among the members of the society? And whether expenditure made
on it by taking independent voluntary contribution?

16. Whether the complaint redressal committee was formed in the general body
meeting on the society level?

17. Whether the society accepted the option to take action after taking guidance of
the Housing Federation in respect of the complaints in society?

18. Whether the managing committee taken efforts to motivate other members for
participation in the managing committee of the society?

19. Whether the financial statements, Accounts Books and other documents make
easily available to the members as demanded and copies were given to them
easily?

20. Whether the society has obeyed orders, directives, circulars of the co-
operation department and instructions in it and has made amendment as per
remarks in the audit report?

21. Whether everyone experienced that the atmosphere and mutual relations in the
society are cordial, cheerful and mutually co-operative?
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CHAPTER-10

FEDERATION OF HOUSING SOCIETIES

In the last two decades between 1950 and 1970, the housing societies were of the
types that to purchase the land and by parting plot on it to construct own house
(bungalow). We call them tenant ownership housing society. Gradually when
availability of land minimizes multi storey building came into existence. And Co-
operative Housing Societies of the flat/tenement holders for one or many buildings
were formed. We called them tenent co-partner society.

Work to prepare model bye-laws was started for both the type of societies. It is also
compulsory to make amendments in it as per requirement.

Thereafter necessity felt to form Housing Federation. The provision of Federation of
Societies has been made in the Maharashtra Co-operative Society Act 1960 and Rule
1961. Similarly provision to take opinion of Federation has also been made.

With unlimited increase of the housing societies, the problems/disputes in it have also
been increased. And the complaint application had been received to the co-operation
department for solution of such complaints. Limited human force of the co-operation
department is very inadequate for this. The District Federation of the Housing
Societies can solve many problems of these.

Federation on district level are worked as follows :

1. To give all necessary co-operation for forming new housing societies.

2.  To make available various forms, registers etc. required for keeping the
record of the co-operative housing societies properly.

3. To give guidance for writing minutes accurately of monthly meeting,
annual general body meeting, special general body meeting of the housing
society.

4. To give guidance for preparing of income-expenditure statement,
reconciliation statement.

5. To keep record properly for auditing.

6. Guidance for preparing faults rectification report if there are some
suggestion/objections in the audit.

7. To prepare the bill by deciding details of the monthly maintenance
contribution and to keep accounts of it by recovering that.

8. Guidance about how to make recovery under Section 101 of the
Maharashtra Co-operative Societies Act, 1960 if the member exhausted
monthly contribution.
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9. To guide for raising various funds like deposit fund, repair and maintenance
fund.

10. To give guidance for making amendments in the bye-laws as required.

11.To organize guidance workshop for office bearers of co-operative housing
societies and to redress their complaints through questions and answers.

12. To publish necessary articles, legal judgments, government circulars through
magazine, bi-monthly, house journals for the guidance of housing societies.

The State Federation by forming such federation on state level can do the works like
presenting questions of state level, to suggest, if some amendments in the co-operation
law are necessary to be made, to take initiative for changing some rules if feels
stringent.

There is National Federation of all such state federation, its name is Indian National
awas Federation, New Delhi.
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Address and Tel. No of Federations —

l.

Chairman/Secretary,

Maharashtra State Co-op. Housing Society Federation Ltd.

9, Vilasini, Shivaji Path, Thane

Opp. Thane District central

Co-operative Bank, Thane (W)- 400 601. Tel. No. 022-25332286

Chairman/ Secretary,

Pune District Co-op. Housing Society Federation Ltd.

208, Somwar Peth, Daruwala Pool

Pune- 411 011 Tel. No 020- 26120719

Chairman/ Secretary,

Mumbai District Co-op. Housing Federation Ltd,

103, Vikas Premises, 11, Justice G. N.

Vaidya Marg, Fort, Mumbai- 400 001  Tel. No. 022- 22840134

Chairman/ Secretary,

Thane District Co-op. Housing Federation Ltd,

9, Vilasini , Shivaji Path, Opp. Thane District

Central Co-operative Bank,

Thane (West) 400 601 Tel. No. 022- 25332286
Chairman/ Secretary,

Nashik District Co-op. Housing Federation Ltd,

C/o. Adv. Vasantrao Toravane,

113, Patel Chambers,

Near Zilla Parishad,
Nashik .

Chairman/ Secretary,

New Mumbai Co-op. Housing Federation Ltd,

C/o. Adv. Vasantrao Toravane,

303, Big Splash Sector- 17

Vashi, New Mumbai. Tel. No. 022- 2789730
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O. No .Housing/D-3/91
Office of the Commissioner,
Co-operation and Registrar,
Co-operative Societies,
Maharashtra State, Pune-1
Date: 15" May 1991,

Circular

Sub :- To give permission for registering society within
Co-operative Housing Societies.

Ref :- 1) Government Circulars dt 19-01-1985
2) This office circulars dt. 5-12-1985
3) This office circulars dt. 26-04-1985
4) Letter of Textile Department of the government No.
SAGRUYASE/12875/ 54374/ NO 1999/14-03-1990
5) This office circular No. SAM, Dt. 5-5-1990.

This office has given instructions from time to time to its subordinate offices
regarding registering society within society. The last circular on the same subject is

dt. 5-5-1990.

This office has given detailed instructions regarding making an amendment in bye
laws to be done from the original society for registering society within the said
circular and instructions were given that after making amendment in the bye-laws as
per instructions given in the circular, society should be registered within society,
However instructions were given that compulsion should not be made on the societies

for the amendment of said bye laws.

Various persons and societies made correspondence to this office regarding registering
society within society as per the said circular, and this office notice that, in bye laws

of some societies there is a clear provision of giving membership to other society.
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Even though the officers of the departments could not register the society without
making amendment in the bye-laws as per suggested in the circular dt. 5-5-1990 of

this office.

All concerned officers of registrations are herby instructed through this circular that, if
there is explicit provisions in the bye-laws of the society regarding giving membership
to the other co-operative society then by not insisting for separate bye-laws
amendment from the society as per suggested on the circular dt. 5-5-1990, the society

should be registered by taking approval letter of the society only.

However, after registration of society, the competent authority (general body meeting/
managing committee) have to give membership to the new society under provisions in
bye laws of the original society.

However, the society in which there is no explicit provisions of giving membership to
the society, then in that case the society within society could not be registered unless
making amendment in bye laws willingly which is necessary for giving membership

to another co-operative society by the original society.
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Co-operative Commissioner & Registrar,
Co-operative Societies, Maharashtra State, Pune- 411001

No. SAGRUVO/1094/ Pra. Kra 277/14 C
Cooperation and Textile Department,
Mantralaya, Extension, Mumbai- 400 032
Dt. 10" March 1995

Order
Mabharashtra Cooperative By exercising the powers in section 7 of the
Societies Act, 1960 Co-operative Societies Act 1960 (hereinafter

referred as said Act 1960) the government is
pleased to exempt the provision of minimum 10
members for registering co-operative Housing
society under sub-clause 1 in Section 6 of the said
Act subject to following conditions:

e The plinth area of each flat in the proposed co-operative Housing
Society should not be more than 700 sq. ft.

e FSI should not be balance for utilization in the proposed societies land/
building.

By the order and in the name of Governor of Maharashtra.

Sd/-

(S. K. Kalal)
Under Secretary to the Govt. of Maharashtra,
Co-operation and Textile Department.

62



O. No./Housing/D-3/ Stamp duty/96

Office of the Commissioner, Co-operation and Registrar,
Co-operative Societies, Maharashtra State, Pune-1
Date: 8" July 1996.

Sub :- To take precaution for pre registration of Co-operative Housing
society.

Ref :- This office circular No SAM. dt 18-02-1994
Circular:

Attention of the zonal officers are invited to the under reference circular dt 18-02-

1994 on the subject mentioned above.

Amended instructions as below regarding matters mentioned in the said circular are
being issued. Precaution should be taken that registration of the Housing societies

would not be pending by observing the said instructions.

1. Regarding registration of purchase deed of the flat in Housing Society.

It is noticed from the several complaints received in this office that the zonal officers
have stopped registration of some Housing societies in respect of the instructions
given by this office in circular dt. 18-02-1994 that without registering agreement
between builder and flat owner, the society should not be registered under the
Maharashtra Co-Operative Societies Act.

The builder and promoter are taking unfair advantage of such situation. Even the flat
holder given the stamp duty to builder, the builder did not want to pay it to the
government and for maximum utilisation of available F S I, the builders are not taking
necessary action for registration of co-operative society. In many cases, even after
paying stamp duty, the receipt is given by the office of the Sub-Registrar with remarks
that pending for determining the market rate. Similarly after registration of the
document the original document is returned after long period. Therefore it doesn’t
matter to make registration after paying stamp duty and registration fee as per
agreement and receipt of it submitted by the promoter. Similarly concerned Registrar
should inform in this regard to the Collector of Stamps duty of that district, so that the
collector of stamp duty can make recovery of necessary stamp duty. By considering
these matters, if the documents regarding flats (agreement/ purchase deeds) and
receipts of registration are submitted and all other conditions are fulfilled then the
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society should be registered. Registration of the housing society should not be kept
pending till final valuation of stamp duty.

Regarding registration of agreement between flat owner and purchaser while
transferring the flat in Co-operative Housing society under circular of this office dt
18-02-1994, instructions are given that if purchase deed was not registered, flat and
membership transfer should not be made. It has come to notice thereby that in some
cases transfer has been kept pending with the transfer proposals. In this regard it is
hereby given amended instructions that, if evidence/ receipt regarding submitting
documents of transfer with other transfer proposal and if evidence of stamp duty paid
is shown and similarly other conditions of transfer of membership are fulfilled then
the managing committee of the society should give sanction to such transference.

Sd. /-

(Ratnakar Kulkarni)
Commissioner, Co operative Registrar,

Co-operative Societies, Maharashtra state, Pune- 1
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No .SAGRUYO- 1096/PRA. KRA. 137/14-5
Co-operative & Textile Department,
Mantralaya, Mumbai- 400 032

Dt. 29" April, 2000.

Order
Read :

1. Letter No. Housing/D-3/ charging of Service charges/96, dt 18" May 1996 of the
Commissioner, Co-operation and Registrar, Co-operative Societies, Maharashtra
State, Pune.

2. Orders of the government dt. 26™ May 1999.

Whereas memorandum/letters received to the government in respect of the
government order of equal number dt 26™ May 1999 from members/office bearers of
various co-operative housing societies similarly from Mumbai District Co-operative
housing federation, Pune district co-operative housing federation and Up Lokayukta,
Maharashtra State.

And whereas while receiving the said memorandums/letters, it seems that confusion
and problems arose among the committee of societies and its members in
implementing the orders of the government dt. 26-05-1999. On one side the societies
have shown severe opposition as bigger flat owners have to pay fees several times
more than earlier if the charging of maintenance fee is made as per area of the flats
and galas and in the ratio of taxable value stipulated by the authority. And on other
side as small flat holders are benefitting from it, they are insisting for making
implementation of the said orders by the society immediately. Since the value base
price of the flat is changing /increasing continuously due to reasons like when the
building of the society was built, in which zone /area it is situated, at which floor the
flat 1s, repurchase of the flat. Therefore the society will have to depend on the
Municipal Corporation every year for taxable value and monthly rent chart. Because it
could not be denied the possibility that the municipal Corporation will lake more
period for / taking decision /giving ruling on complaints, appeals in that respect.
Consequently it could not be possible to the auditors to submit report of the most of
the housing society in time. While observing the above reasons it seems that it is not
possible to the societies to implement the government order easily.

There may be whatever rate value, the services like sweeper, secretary, watchmen,
garden, lift, office are to be given to all members in equal proportion. And therefore
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office bearers and members of many housing society and similarly Mumbai District
co-operative housing society Federation, Pune District Co-operative Housing
Federation and Up Lokyukta, Maharashtra state has expressed opinion that to club the
monthly service charges with rateable value would not logical, proper and justifiable.
By considering the said opinion the government has cancelled the order dated
26/05/2011. The government is of the opinion that it would be proper to charge
equally as mentioned in Rule 71(A) (7).

And therefore, by considering above fact, the government is hereby cancelled the
earlier orders dated 26™ May 1999. And in view of the public interest, the government
directs under Section 79 (A) of the Maharashtra Co-operative Societies Act, 1960 as
follows :

1) The Co-operative Housing Societies should charge the maintenance charges
‘equally to all flats™ as earlier under rule no 71 (A) (7) of model bye laws they
accepted.

2) The Above order shall be applicable to all residential flats and commercial
galas in all types of registered Co-operative Housing Societies. Similarly these
orders will come into force from 26/05/1999 respectively.

3) Those housing societies have collected maintenance charges from their
members as per the government order dt. 26-05-1999, then such societies
should return the said maintenance charges to the concerned member or
adjusted in the next months monthly charges with the consent of the concerned
members.

4) All the registered co-operative housing societies in the state should make
necessary amendments in their bye-laws as above. However, even after not
doing this, these orders shall come into force from dt. 26-05-1999 respectively.

By order and in the name of the Governor of Maharashtra.

Sd./-

(S.P. Dhekane)
Under Secretary, Government)
Mabharashtra, Co-operative and Textile Department.)
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In respect of charging non occupancy

Charges from the member of co-operative housing

societies.

Government of Maharashtra

Co-operation and Textiles Department.
Govt.Order No.SAGRUYO-1094/15165/ case No. 317/14-C /Mantralaya Extension,
Mumbai- 32 dated 1** August 2001.

Reg — Government Order No. SAGRUYO-LOAN/15165/case No. 317/14-C
/Mantralaya Extension, Mumbai- 32.
dt. 9" March, 1995.

Preface:

1. The government had determined under its above mentioned order dated 9™
March 1995 that the assessment of non-occupancy charges shall not be more than one
time of the service charges. Some Co-operative Societies had filed Writ Petitions in
the High Court, Bombay, and had challenged the assessment of non-occupancy
charges on different grounds. At the time of hearing of Writ Petition No. 1398/96, the
Hon’ble High Court had suggested that directions in connection with assessment of
non-occupancy charges should be based on the scientific footing, for example, the
Hon’ble High Court had even suggested that proper directions may be given by taking
into consideration the taxable value or rent of the tenements and classifications in that
regard of experts and valuers in this field.

2. As per the above suggestions expressed by the Hon’ble High Court advice had
been asked for from experts by guidance was invited by Urban Development
Department. The Urban Development Department has suggested while charging non-
occupancy charges it would not be proper to put criterion on taxable value or rent,
because as per the decision passed by the Hon’ble Supreme Court in the case of (Delhi
Municipal Corporation versus Diwan Daulatrao Kapoor, S.C. A.LLR 1980), once the
Municipal Corporation fixes the taxable value, the same cannot be increased. On
account thereof as great difference takes place in the taxable value of old buildings
and new buildings, there will be great discontent among the members of the old and
new Co-operative Housing Societies. If non occupancy charges are charged on the
basis of taxable valuation then there will be discontent among the members of old and
new co-operative housing societies. Similarly the rent is an income which the member
gets on his investment and he even pays income tax thereon and on account thereof it
will not be proper to fix assessment of non-occupancy charges on the basis of both
criterions viz. Taxable value or rent.
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3. The Commissioner, Co-operation and Registrar, Cooperative Societies,
Maharashtra State, Pune has appointed a committee of experts in Housing and Co-
operation fields for making recommendations in connection with assessment of non-
occupancy charges by making study in respect thereof, as per the opinion expressed
by the Hon’ble High Court in Petition No. 1398/96. The said committee had
recommended as follows:

1. The non-occupancy charges should not be levied on the Gala which is given by
the member to his close relatives for residence.

2. An amount equal to the total amount which is recovered per month from the
member per month or 10% amount of rent which is received by the member,
whichever is more should be charged as a non-occupancy charges.

3. The assessment of non-occupancy charges should not be linked with
taxable value.

4. The government by studying the recommendations of the expert committee
sent opinion of the Urban Development Department, and accordingly by considering
the difference in taxable value for charging non-occupancy charges, it would be clear
and proper that the criterion of taxable value would not be proper. That the criterion of
taxable value would not be proper similarly, the rent received to the member is not
equal in all cases. Moreover there may be different rate of the galas in the same
building and of same size. Moreover assessment of rent is not made on any scientific
basis. Therefore it would not be proper to determine non-occupancy charges on the
rent received to the member. Therefore, in view to create feeling of equality among
the members, it is necessary to charge non occupancy charges on same method and on
same criteria for all types of co-operative Housing Societies in the state. By
considering this matter, the government is pleased to give following order in this
respect.

ORDER

As per the powers conferred upon government under section 79 A of the Maharashtra
Co-operative Societies Act 1960, the government is pleased to give following order in

the interest of public.

1. Government Order. No  SAGRUYO-1094/15165/PRA.KRA.317/14-C
Mantralaya Extension, Mumbai-32, dt gth March, 1995 is cancelled from the date of
issue of this order.
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2. Non-Occupancy charges shall not exceed 10% of service charges. (excluding
Municipal Corporation/ Municipal Taxes).

3. In case members have given their tenements/flats to their close relatives viz.
mother, father, sister, brother, son, daughter, son-in-law, daughter-in-law, brother-in-
law, sister-in-law, sadu (husband of wife’s sister), granddaughter, grandson etc. and
to other relatives recognized by the society, in such cases, non-occupancy charges
shall not be recovered.

4. The said order shall be applicable to  residential and commercial
tenements/flats in all the Co-operative Housing Societies in the state.

5. All the housing Societies in the state shall take action to make proper
amendment as above their bye-laws/ sub-rules. However, even if no amendment as
above has been made, non occupancy charges should not be charged more than
maximum limit mentioned in this order from the date of this order.

6. The said order shall come into effect from the date of its issue.

By order and in the name of the Governor of Maharashtra.

sd/-

(Mukund T. Kamble)

Under Secretary, Government of
Maharashtra, Co-operation and
Textile Department.
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Reg :-

In respect of charging non-occupancy charges from
the members of Co-operative Housing Societies.

Government of Maharashtra

Co-operation and Textile Department.

Government Order No. SAGRUYO-1094/15165/PRA.KRA.317/14-C,

Mantralaya Extension, Mumbai -32 Date 20™ October, 2001

Government Order No. SAGRUYO- 1094/15165/PRA.KRA.317/14-C
Mantralaya Extension, Mumbai-32. dt gth March, 1995.
Government Order No SAGRUYO-1094/15165/ PRA.KRA. 317/14-C
Mantralaya Extension, Mumbai-32. dt 1*" August 2001.

Erratum :-

1.

In the order no 6 of Government Order No SAGRUYO-
1094/15165/PRA.KRA.317/14-C, Mantralaya extension, Mumbai-32 dt. 1*
August 2001 it was mentioned that ‘The said order shall be in force from the
date of its exiting’. As the enquiry in this regard is made to the government,
the government is giving explanation as follows for removing confusion.

Implementation of the government order dt 1% "' 2001 should be
implemented from 1*' August 2001.

By Order and in the name of the Governor of Maharashtra

sd/-

(Vasant Poreddivar)

Dy.Secretary, Govt.of Maharashtra Co-
operative and Textile Department.
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Government of Maharashtra
No. SAGRUYO-2001/PRA.KRA.188/14-SA
Co-operation and Textile Department.
Mantralaya, Mumbai-32

Dt. 9" August, 2009.

Reg : Circular of Commissioner, Co-operation and Registrar,
Co-operative Societies, Maharashtra State, Pune
No. Housing/Gala/Tabil/Fee 89.
Date : 27-11-1989.

Whereas the Commissioner, Co-operation and Registrar, Co-operative Societies,
Maharashtra State, Pune has approved the model bye laws prepared for co-operative
housing societies dt.2-4-2001 and power to determine maximum rate of the premium
to be charged while transferring flat/gala in the co-operative housing societies are
given to the Co-operation and Textile department of the state government as

mentioned under bye-law No. 38 (E) 9 of the model bye- laws, And

Whereas the Commissioner, Co-operation and Registrar, Co-operative Societies,
Maharashtra State, Pune has fixed the rate of premium vide their circular No.
Housing/Gala Transfer/fee 89/dt. 27-11-1189 and since it is necessary that the state
government should have issued orders in that regard by repealing the said circular in
present situation, the government has decided to issue proper orders regarding
charging premium while transferring flat/gala in the co-operative housing societies,

therefore,

By exercising the powers conferred to the state Government under Section 79 A of the
Maharashtra Co-operative Societies Act 1960, the government is pleased to issue

following order for the larger public interest in the state.

I. The circular no Housing/gala transfer/fee 89 dt. 27-11-1989 of
Commissioner, Co-operation and Registrar, Co-operative Societies,
Maharashtra State is hereby repealed.

2. The rate of the premium to be charged while transferring flat/gala of the
member in the Co-operative housing societies and his share in
capital/property of the society should be determined by the general body
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meeting of the society.However, the premium rate determined by the
general body of the society should not be more than maximum rate shown
below in area. should not be more than maximum rate.

Areas Rate of the premium
Municipal Corporation Rs. 25,000/-
and Development Authorities
‘A’ Class Municipalities Rs. 20,000/-
‘B’ grade Municipalities Rs. 15,000/-
‘C’ grade Municipalities Rs. 10,000/-
Gram Panchayat (Rural Sector) Rs. 5,000/-

The said Order came into force immediately.
By order and in the name of the Governor of Maharashtra.

sd/-
(Vasant Poreddiver)

Dy . Secretary, Govt. of Maharashtra
Co-operation & Textile.
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Appointing retired government officer/employee while
appointing administrator on Co-operative Housing
Societies.

Government of Maharashtra
Co-operative and Textile Department,
Government order No. SAGRUVO-1409/18873/ Pra.Kra. 30/14-C
Mantralaya Extension, Mumbai- 32

Dt. 9" October, 2001.

Ref : Letter No. Prashasan/2 A/ Prash VAAVSAYAK/2000, dt 28-11-
2000 of Commissioner, Co-operation and Registrar, Co-operative

Societies, Maharashtra State Pune.
Preface:

There are approximately 60,000/- Co-operative Housing Societies in the
state and the number of co-operative housing societies is increasing tremendously in
Mumbai, Thane and vicinity of other metropolitan areas. With this, cases like
committing misappropriation, illegal transactions etc. are also increased. Consequent
to this, it would be inevitable to appoint Administrator, board of administrators time
to time on such societies. At present charge of the office of administrator on society
is given to the government employee. However, due to inverse proportion of limited
number of the government employees and administrator appointed on co-operative
societies on large number, the government employees could not give sufficient time
to look after the administrative work of the concerned housing societies after
attending his regular office work. Resultantly the purpose of appointing administrator

cannot be fulfilled.
Therefore demand from co-operation field was also made from time to time in

this regard. Therefore the proposal to appoint retired government officers/employees

as Administrator was under consideration of the government.
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Government Resolution :

Government’s approval is hereby given for appointing officers/employee
retired/voluntary retired from the government service and who have completed their
services without any blot as an administrator on the Co-operative Housing Societies.
However the list of such eligible officers/employees should be prepared in the office
of every District/Dy. Registrar and the approval of commissioner, Co-operation and
Registrar, Co-operative Societies, Maharashtra State, Pune should be taken for that list
similarly, it should be made obligatory to the concerned administrator that after his
appointment as administrator on the Co-operative Housing Societies, he should have
to submit monthly report of his working to the officer who appointed him.

Before preparing a list on the level of the District Dy. Registrar, the consent of the
retired officer/employee should be taken first and thereafter only his name shall be
included. Similarly, after determining definite criterion by the Commissioner of Co-
operation regarding honorarium to be given to them and accordingly it should be
given.

By order and in the name of Governor of Maharashtra.

sd/-

(R.V Kilkarni)
Depot secretary, Govt. of Maharashtra
Co-operation & Textile Department
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To handle the complaints regarding
members in the co-operative
housing society not paying monthly
maintenance charges.

Maharashtra State
Co-operation and Textile Department
Government circular No. SAGUYO - 2002 / PRA.KRA. 365/ 14.SA,
Mantralaya extension, Mumbai — 4000032.
Date: - 02 November 2002

CIRCULAR

It came to the notice of the government that, some members in the co-operative
housing societies are not paying monthly dues to the society. And for this they are
giving various reasons like amount of members is due from the society, society is not
repairing the flat, monthly charges are higher etc. Thereby the managing committee of
the society is facing difficulty in doing day-to-day work of the society.

When Managing Committee seak justice to the Registrar under Maharashtra co-
operative societies Act 1960, the members state that their complaint is pending with
government / Registrar and therefore payment was not paid.

While taking into account the difficulties facing by the managing committees due to
not paying monthly charges, the following instructions are being issued for how to
handle such cases by the Registrar.

1.  The members should not stop paying monthly maintenance charges to the
society for any reason.
2. If there are some differences of any members with the Managing
Committee regarding monthly maintenance charges then they should solve them
by applying to the Competent Authority. The Registrar should take precaution
of deciding the complaint regarding monthly maintenance charges within one
month of receipt.

3. If the Competent Authority certified that the monthly maintenance charges are
higher than the action to return/ adjust in the monthly maintenance charges
should be taken by the managing committee of the society as per order issued
by the Competent Authority.
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While taking cognizance of the complaint of the members who stopped
payment of monthly charges, the Registrar should first instruct such members
to pay the dues of the society first.

The copy of this circular should be put up on the notice board in the office of
the Registrar.

This circular should be brought to the notice of all the Dy. Registrar/ Assistant
Registrar all District Deputy Registrar. Similarly the Dy. Registrar, Co-
operative Societies should take action in bringing to the notice to the

Federation of Housing Co-operative Societies in the state.

By Order and in the name of the Governor of Maharashtra.

sd/-

Section Officer,
Government of Maharashtra,
Co-operative & Textile Department.
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Gazette of Government of Maharashtra,
Co-operation, Marketing & Textile Department

Mantralaya, Mumbai, Dt. 29t October, 2003.

Notification

The Maharashtra Co-operative Societies Act 1960.

No. VIPRAAA-2001/16593/PRA.KRA.163(A)/15-S

Whereas, the Section(3) in Section 27 of the Maharashtra Co-operative Societies Act
1960 is included newly as per act published by the Government dt 23" August, 2000
And

Whereas, the provisions have been made that the individual member of the society, is
not become eligible for giving his opinion in the working of that society for the period

of 2 years from the date of registering his name as a member of such society.

And, Whereas, the government is convinced that, the above mentioned provision has
been made to prevent the registering new membership only for voting on the eve of
election. However, registering new members only for election is not possible in
housing societies. Therefore, by the exercising powers conferred under section 157 of
the Maharashtra Co-operative Societies Act 1960, the government is excluding co-
operative housing societies from the provision in section 27 (3) of the Maharashtra

Co-operative Societies Act, 1960.

By Order and in the name of the Governor of Maharashtra.

sd/-

(Y.D. kharale)
Jt. Secretary to the Government.
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In respect of forming wing wise co-
operative housing Societies having
many wings.

Government of Maharashtra

Co-operation, Marketing & Textile Department,
Government Circular No SAGRUYO-2001/PRA.KRA234/14 SA
Mantralay Extension, Mumbai 400032. Dt 30™ July 2004.

Circular

The Government is noticed that many a time the proposal for registering wing wise
housing society in the case of the building having two or more wings received to the
government. Some buildings among them were first registered as a co-operative
housing society and the proposal is of their partition. And in many other cases, the
proposal is that of wing wise registering of many societies while registering the
building. The recommendation of the Commissioner, co-operation dt. 17-01-1985 one
housing society for one building is accepted and accordingly informed to all Registrar.
As per the said circular, wing wise registration of co-operative housing societies is not

made. However, sometime such demand came from members.

By considering the said fact, permission may be granted for registering co-operative
housing societies wing wise as per the re commendation received from the
Commissioner, Co-operative on the following criteria.

. Each society should have separate entrance for entering in the building.
. Each society should have separate Electricity meter.
. Each society should have separate water tank and water meter.

AW N —

. Each society should have to prepare tax assessment from Municipal
Corporation.

5. Before commencement of the building, the builder/ promoter has to get the
Layout of the building approved from the concerned Municipal Corporation by
dividing electricity, water.

6. If some matters are common in the area of the building for e.g. compound wall,

main gate, open space, swimming pool etc. then the promoter of the society

should have to execute Indemnity Bond of Rs.50/- for executing partnership
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agreement with the societies of other wing under Section 20A of Maharashtra
Co-operative Societies Act, 1960.

7. Builder, Promoter should have to give Indemnity Bond on Rs.50/- in respect of
doing transfer of land wing wise in the proportionate of the area held by all
wings.

8. If the proposals restoration of the society filled in the column builders non-
cooperation, then the promoter of the society should have to give Indemnity
Bond on Rs. 50/- bond paper for the doing the transfer of land in the proportion
of the area held by the society.

While registering the society wing wise, the proposal with rationale that why it is
necessary that society to be registered after checking the criteria as mentioned above
should have to be forwarded to the Government.

Sd/ -

Dy. Secretary, to the Government of the
Maharashtra co-operation,
Marketing and textile Department
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Slum Rehabilitation Authority
Out word no. Mumbai / MUKA AA / Circular / 1233 / 2005
Date: - 12-09-2005

Circular No. 72

Sub: - Registration of co-operative housing societies under the scheme of
slum rehabilitation.

According to circular No. 20, dt. 18/10/1998 of Slum Rehabilitation Authority, after
getting commencement certificate to the proposal Slum Rehabilitation Scheme, the
registration certificate is issued to the Co-operative Housing Society. While changing
criterion in some extent of the above circular, the amended order is being circulated
herewith.

1. Permission to open the account in the name of the proposed co-operative
housing society/federal Co-operative housing society of the slum dwellers is to
be given by the concerned competent authority, after circulating Annexure- 2.

2. Before giving letter of Intent to the Slum Redevelopment Scheme, the
executive engineer, by ensuring that the permission of reserving the name to
the proposed society of the slum dwellers has been granted by the Assistant
Registrar, Co-operative Societies, will take further action on the proposal of
Letter of Intent.

3. After getting the letter of Intent to the co-operative housing society / federal co-
operative housing society of the slum dwellers, the Assistant registrar, co-
operative society will register the society under Section 9 of the Maharashtra
Co-operative Societies Act, 1960 or of Federal society under Section 6(3) as
per criterion determined by the commissions, co-operation and Registrar, Co-
operative Societies Maharashtra state.

The Executive Engineer will submit Intimation of Approval proposal only after
ensuring that the society received Registration certificate with Intimation of
Approval proposal
The amended order in the above mentioned circular will come into effect from
1/7/2005.
Sd /-

Chief Executive officer,
Slum Rehabilitation Authority
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In respect of charging maintenance charges by the
concerned Co-operative Housing Society only after
actual distribution of a flat to the beneficiary under
the chief Minister prerogative.

Government of Maharashtra
Co-operation, Marketing and Textile Department,
Government Order No. SAGRUYO 2009/PRA. KRAS 344/14-SA, Mantralaya,
Mumbai- 400 032
Dt 31* May, 2010

Preface:-

Distribution of the flats received to the government from house building scheme under
Section 20/21 of the Urban Land Ceiling (Maximum holding and regulation) Act,
1976 is being done as per prerogative of the Hon’ble Chief Minister to the nominated
person and with the prevalent policy of the government. However, other flats in the
scheme are sold to the other person by the concerned scheme holder. Maintenance
management of the building where beneficiaries from the government prerogative
quota and purchaser who purchased the flat in the building is given to the society by
registering the co-operative Housing Society as per prescribed provisions made under
Maharashtra Co-operative Societies Act, 1960 and Maharashtra Co-operative
Societies Rules 1961 and Model bye-laws.

Some period passed between taking possession of the flats from the
governments prerogative quota and distributed it to the prescribed eligible nominated
person. During this period charging/demand of the building assessment tax from the
Municipal Corporation and similarly maintenance charges and non occupancy charges
from the co-operative Housing Societies is made.

In fact, since the possession of the flat to the nominated beneficiary is given
after distribution order of the government, the property tax of the said flats is not to
the Municipal Corporation from the said nominated beneficiary for earlier period
Accordingly the urban development Department has issued government decision vide
dt. 16-6-2006. According to the said decision the directives are came into effect that
the property tax for the said flat should not be charged up to the period of taking
possession of the flats by beneficiary from prerogative quota.

Similarly, the beneficiaries of the flats acquired under Section 20 and 21 of the
Urban Land Ceiling Act become the member of the concerned society only after
allotment of flats to them. To charge maintenance charges and non-occupancy charge
for the period prior to becoming member of the Housing Society is violative to the
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provisions in the Maharashtra Societies Act 1960, similarly since it necessary to have
a equal policy in charging property tax, maintenance charges and non occupancy
charges, the Government of Maharashtra has taken following decisions as power
conferred under Section 79A of the Maharashtra Co-operative Societies Act 1960.

The Government is giving directives for public interest as per power conferred under
provisions in section 78A of the Co-operative Societies Act 1960 that, even though the
flat in the Housing Society registered under the said Act is handed over to the
government under Section 20-21 of the urban Land ceiling Act 1976 before its
possession given to the nominated beneficiary, the society by not charging non-
occupancy charges on it should have to charge only maintains charge and it should be
taken from the Developer. After allotting and giving possession of the said flat, the
concerned Housing Society should take action as per law for charging non-occupancy
charges and maintenance charge from that member from the date of allotment.

The said government, decision is circulated with the consent of the Urban
Development Department.

The said order is available on the govt. website WWW.Maharashtra gov.in_its
computer code no. is 20100531180610001.

By order and in the name of the Governor of Maharashtra.

Sd/-

Under Secretary to the
Govt. of Maharashtra
Co-operation and Textile.
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Charging Non-Occupancy charges
from the member of Co-operative
Housing Societies.

Government of Maharashtra.

Co-operative, Marketing & Textile Department
Government Order No. SAGRUVA- 2010/PRA.KRA-

173/14 S
Mantralaya Extension, Mumbai- 400032
Dt- 25" Febrary 2011

Ref : Govt. Order No. SAGRUYA/10945/15165/PRA KRA 318/145 A,
Dt 1-8-2001 of Co-operation, Marketing & Textile Department.

Supplementary Letter:

It was decided that the charging of Non-occupancy should not be more than 10% of
the Maintenance Charge vide above mentioned Government orders dt. 1/8/2001. Since
the word paying Guest was not included in the Said Govt. Order, the approval is given
by this supplementary letter to include the word paying guest. Before the number and
word, ‘not charge more than 10%’ in the point No.2 f the government Order dated
1.8.2001 mentioned above, the following is included. In this, non-occupancy charges
will also be applicable to the paying guest.

By order and in the name of the Governor of Maharashtra.
Sd/-
(M.S.Ghate)
Desk Office,

Govt. of Maharashtra
Co-operation Marketing & Textile Department.
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